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1 ]_Ie.]'l](l H 3aJa94 H3YyYCHUA JTUCHUILIMHBI

1.1 Heab npenogaBaHusi AMCIUATIIAHBI

[Iporpamma yueOHOro kypca «MHbopmalmoHHble TEXHOJOTHH B
npoecCUOHANbHON  JEATEIbHOCTH»  MOJTOTOBJIEHA B  COOTBETCTBUM  C
TpeboBaHUsIMU (PeliepaibHOrO TOCYAAPCTBEHHOIO 00pa3oBaTEIbHOTO CTaHAApTa
cpenHero mnpodeccuoHanbHOro oOpa3zoBanus. [IporpamMmma mnpegHazHaueHa IS
CTYJIEHTOB OYHOW QopMbl 00ydeHus: crneuuanbHocTH 38.02.01 DkoHOMHKA U
OyXranaTepCcKuid y4eT (10 OTpacisiM).

[lenbto u3ydyeHUs AUCHUIUIMHBI  SIBISIETCS  YCBOGHUE  CTYyJACHTaMU
TEOPETUUECKNX 3HAHUW W MPUOOPETCHHE YMEHHUH WCIOJIb30BaTh COBPEMCHHBIC
MH(pOpPMAIIMOHHBIE TEXHOJOTUH B C(hepe TOPTOBIIH.

N3ydenune TUCHUIUIMHBI JOJDKHO CIOCOOCTBOBATH (DOPMUPOBAHUIO YMEHUS
WCIIOJIB30BaTh MIMPOKUN CHEKTP BO3MOKHOCTEH MEPCOHAIBHOTO KOMIIbIOTEpA B
poecCUOHANIbHOM €SI TEIbHOCTH.

1.2 3agaum u3y4eHus1 QUCHUILIMHBI

B 3amaum kypca BXOAMT YCBOGHHE OOIIMX 3aKOHOMEPHOCTEW M TEHCHIIHUMA
Pa3BUTHSI COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB U OBJIAJICHUE HABBIKAMH PaOOTHI C
MEPCOHAIILHBIM KOMITBIOTEPOM M COBPEMEHHBIMU MH()OPMAITMOHHBIMUA CHUCTEMAMM:

® K3ydeHUE MPUEMOB aHaIM3a TOBapoobopoTa cpencreamMmu MS Excel;

e MpuUOOpEeTEHHWE HABBIKOB BBITIOJIHEHUS OMNEpaluid HaJa TaOJIUYHBIMHU
JAHHBIMH;

e TMpuoOpeTeHHEe HAaBBIKOB TPAMOTHOTO COCTAaBJICHHUS JOKYMEHTAIUU C
HCIIOJIb30BaHKuEM 111a0J10HOB MS Word;

® 3HAKOMCTBO ¢ ©Oa3zamu JaHHBIX MS Access W BO3MOXKHOCTBIO UX
WCTIOJIL30BaHUs B IPO(PECCHOHATEHON AeATETbHOCTH KOMMEPCAHTA;

® 3HAKOMCTBO C PEKJIAMHBIMH BO3MOXKHOCTSAMHU ceTu HTepHET;

e mpuoOpeTeHue HaABBHIKOB paboThl ¢ HWH()OPMAIMOHHO-IOMCKOBBIMU
CUCTEMaMHU.

1.3 [lepeyeHb MJIAHMPYEMBIX Pe3yJibTATOB 00Y4YeHUsI M0 JUCHUILIIMHE,
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJbTATAMHU 0CBOCHHSI 00Pa30BaTEeJIbHOM
NMPOrpamMmbl

[Ipomecc  w3y4yeHWs JAWCHMIUIMHBI  HampaBiieH Ha (HopMUpOBaHHE
CJIECIYIOIIUX KOMIICTCHIIUM:

OK 01. BsiOupats cnocoObl pemieHuss 3amad  OpodecCuoHaTHLHOM
NeSATETLHOCTH, TPUMEHUTEIHHO K PAa3IMYHBIM KOHTEKCTaM.

OK 02. OcymiecTBisITh MOWCK, aHAJIN3 W HHTEPIPETANHNIO0 WHPOPMAIINH,
HEO0OXOMMOM sl BRITIOJTHEHUS 33/1a4 Po(heCcCUOHATBHOM IeATeTbHOCTH.

OK 03. I[InanupoBaTh ¥ peann30BbIBATH COOCTBEHHOE MPO(HECCHOHATFHOE U



JUYHOCTHOE Pa3BUTHE.

OK 04. PaGoraTh B KOJIJICKTUBE u KOMaH/ie, 3¢ pekTuBHO
B3aMMOJIECTBOBATH C KOJIJIEraMH, PyKOBOJACTBOM, KIIMEHTAMH.

OK 05. OcyniecTBiATh  yCTHYO M NUCBMEHHYKD KOMMYHHKAlMKO Ha
rOCyJapCTBEHHOM SI3bIKE€ C YYETOM OCOOCHHOCTEH COIMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTA.

OK 09. Hcnonb3oBath uH(pOpMaIIMOHHBIC TEXHOJIOTUHU B
npoecCHOHANTEHOM eI TEIIEHOCTH.
OK 10. [Tons3oBaThCs podeCCHOHATLHOMN JIOKYMEHTALIUEN Ha

roCyJapCTBEHHOM M MHOCTPAHHBIX SI3bIKAX.

OK 11. Mcnonb3oBaTh 3HaHMS 110 (PUHAHCOBOM IPaMOTHOCTH, IJIAHUPOBATH
MPEANPUHUMATETLCKYIO IEATETLHOCTE B IPO(hecCHOHaIBHOM cdepe.

IIK 1.1 ObpabaThiBaTh NEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

IIK 1.2 Pa3pabatbiBaThb U COIJIACOBBIBaTb C PYKOBOJCTBOM OpTaHU3ALUU
paboumii 1IaH cyeToB OYXTalTEPCKOro yueTa OpraHu3alti.

[IK 1.3 IlpoBoauTh ydeT NEHEXKHBIX CPEACTB, O(POPMIIATH JEHEXKHBIE U
KACCOBBIE JJOKYMEHTBHI.

I[IK 1.4. ®opmupoBaTh OyXrajJTepckue IpPOBOAKU IO YYETy aKTHBOB
OpraHM3ali Ha OCHOBE paboyero IiaHa CueToB OyXralaTepcKoro y4era.

IIK 2.1. ®opmupoBaTh OyXrajarepckue MPOBOJAKH IO YYETYy HCTOYHHKOB
aKTHUBOB OpraHU3allii Ha OCHOBE pab0yYero IMjiaHa CueToB OyXrajaTepcKoro yyera.

[IK 2.2. BpIIONHATE NOPYYEHUS PYKOBOACTBA B COCTABE KOMHCCHM II0
WHBEHTAPU3ALMHN AKTUBOB B MECTAX UX XPAHECHMUS.

IIK 2.3 [IpoBOoguTh TNOATOTOBKY K WHBEHTApHU3alUM U  IPOBEPKY
JEHUCTBUTEILHOTO COOTBETCTBUS (DAKTUYECKUX AAHHBIX MWHBEHTAPU3ALMH JTAHHBIM
y4derTa.

I[IK 2.4. Otpaxarb B OyXTaJTEepCKUX TMPOBOJAKAX 3a4e€T M CIHHUCAHUE
HEJOCTauu LIEHHOCTEH (peryjaupoBaTh WHBEHTAPU3ALMOHHBIE PA3HMIBI) 110
pe3ysbTaTaM HHBEHTAapU3aLUH.

I[IK 2.5. [IlpoBomuTh mpouEaypbl HHBEHTapU3alud (HUHAHCOBBIX
00s13aTeIbCTB OpraHU3aI1H.

I[IK 2.6. OcymectBiarh cOop uHGOpMAIHMH O JEATETLHOCTH OOBEKTa
BHYTPEHHETO KOHTPOJIS MO BBIMIOJHEHUIO TPeOOBAaHUM MPABOBON W HOPMATHUBHOMN
0a3bl U BHYTPEHHUX PErIIAMEHTOB.

[IK 2.7. BpINONHATHE KOHTPOJBHBIE MPOUEAYPHl U UX JTOKYMEHTHUPOBAHUE,
TOTOBUTH U OOPMJIISATH 3aBEPILIAIOIIME MATEPUAIbl MO pPe3yJbTaTaM BHYTPEHHETO
KOHTPOJIS.

I[IK 3.1. ®dopmupoBarh OyXraaTepcKue MPOBOJAKH I10 HAYHUCICHUIO U
MIEPEUHCIICHUIO HAJIOTOB U COOPOB B OIOJIKETHI PA3IUYHBIX YPOBHEH.

[1K 3.2. OdopmiaTh mIaTeXHbIE TOKYMEHTHI JJIsl IEPEYUCIICHHUS] HAJIOTOB U
cOOpoOB B OIOMKET, KOHTPOJUPOBATH UX MPOXOXKIACHHE IO PACUETHO-KACCOBBIM
OaHKOBCKHM OIICPAIIHSIM.

I[IK 3.3. ®dopmupoBaTh OyXraiarepckue MPOBOJIKH [0 HAYUCICHUIO W
NEPEYUCIICHNIO CTPAXOBBIX B3HOCOB BO BHEOIO/KETHbIE (DOHABI M HAJOTOBBIE
OpraHsl.



[IK 3.4. ObopmnsTh  mIaTeXHbIE  JTOKYMEHTHI  HAa  MEPEUUCIICHUE
CTPaxOBBIX B3HOCOB BO BHEOIOJKETHbIE (OHIBI W HAJIOrOBBIE OPTaHbI,
KOHTPOJIUPOBAaTh UX MPOXOXKIEHUE IO PaCYETHO-KACCOBBIM  OAHKOBCKUM
OmeparusiM.

[1IK 4.1. Otpaxxarb HapacTAIOIIMM UTOTOM Ha cyeTax OyXrajaTepCcKOro ydera
UMYIIIECTBEHHOE W  (MHAHCOBOE TMOJOKEHHUE OpraHU3allMH, OMNPENEsATh
pe3yJIbTaThl XO34MCTBEHHOW JEATEIIBHOCTH 32 OTYETHBIN MEPHO/I.

[IK 4.2. CocrtaBnsate GopMbl Oyxrantepckoi (PUHAHCOBOI) OTUETHOCTU B
YCTaHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKH.

IIK 4.3. CocrtaBnsath (OTYETH) M HAJOTOBBIE JACKIapalyy IO HajloraMm u
coopaMm B OIO/DKET, YUUTHhIBasi OTMEHEHHBIN eAuHbli counanbHblii Hasor (ECH),
OTYETHl MO0 CTPaXOBHIM B3HOCaM B TOCYIapCTBEHHBbIC BHEOIO/DKETHBIE (OHIBI, a
TaKXKe (opMBbI CTaTUCTUYECKOMN OTYETHOCTH B YCTaHOBJICHHbIE
3aKOHOJATEIBCTBOM CPOKH.

[IK 4.4. IlpoBoauTh KOHTPOJL W aHAIW3 HWHGOpPMAIMU 00 aKTUBaX H
(MHAHCOBOM IOJIO’KEHUU OPTaHU3AlNH, €€ IJIATEKECTIOCOOHOCTH U IOXOAHOCTH.

[1IK 4.5. IlpuHuMaTh y4acThe B COCTaBJIICHUU OU3HEC-TIIaHa.

[IK 4.6. AHanu3upoBaTh (hMHAaHCOBO-XO3SIICTBEHHYIO JIEeSITEIbHOCTD,
OCYHIICCTBJIATh aHalu3 UWHGOpPMAIMK, TOJYYeHHOW B XOJ€ IPOBEICHUS
KOHTPOJIBHBIX MPOLEAYP, BBISBICHUE U OLIEHKY PUCKOB.

IIK 4.7. IIpoBOANTP MOHUTOPUHT YCTPAHEHUSI MEHEPKMEHTOM BBIABICHHBIX
HapyILIEHUH, HEJOCTATKOB U PUCKOB.

B pe3ynbTaTe u3ydeHus IUCUUILTMHBI CTYAEHT I0JKEH:
ymembp:

® UCIOJIb30BaTh MH(OPMAIMOHHBIE PECYPChl Il TOMCKA W XpaHEHUS
uHdopmanuy;
00pabaThIBaTh TEKCTOBYIO M TAOJIUYHYIO HMH(POPMAIIHIO;

UCII0JIB30BATh JICJIOBYIO TpauKy U MyJIbTUMEINA-UH(DOPMAITHUIO;
co37aBaTh MPE3ECHTALUN;
MPUMEHSITh aHTUBUPYCHBIC CPEJICTBA 3alIUTHI HH(OPMAIIUH;
yuTaTh  (MHTEPHIPETUPOBATh)  HHTEp(dEic  creruaau3upoBaHHOTO
POrpaMMHOr0 00ecreyeHus, HaXOUTh KOHTEKCTHYIO IIOMOIIb, padoTaTh
C JOKYMEHTALINEH;
® MPUMEHSTH CHEIUATU3UPOBAHHOE MTPOTpaMMHOE obecrieueHue st coopa,
XpaHeHus U 00paboTku HH(POPMAIMKM B COOTBETCTBUU C H3y4aeMbIMU
poecCHOHATTEHBIMU MOTYJISIMU;

® [I0JIb30BaThCS ABTOMATU3UPOBAHHBIMU CUCTEMaMU JIEJIONPOU3BOICTBA;

® TIPUMEHSATh METOJbI U CPEJICTBA 3AIUTHl MH(GOPMAIINH;
3HaAmMb:

® OCHOBHBIE METO/ABl M CpeACTBAa OOpaOOTKHU, XpaHEHHUdA, Nepelayud U

HaKOTUICHUSI HH(pOpMaIni;

® Ha3HAYCHHE, COCTAB, OCHOBHBIE XaPAKTEPUCTUKH KOMIIbIOTEPA;

® OCHOBHbI€ KOMIOHEHThl KOMIBIOTEPHBIX CETEH, MPHUHIUIBI MMaKETHOU

nepeaaydn JaHHBIX, OPraHU3alKI0 MEXKCETEBOTO B3aUMO/IEHCTBHUS,



® HA3HAYCHHWE U IPUHLUIBI UCIIOJIb30BAaHUA CUCTEMHOIO W IPHUKJIIAIHOIO
IPOrpaMMHOr0 0OecreueHus;

® TEXHOJIOTHIO NOUCKa HHpopMauu B IHTEepHET;

® TIPUHLHIIBI 3AIIUTH UH(OOPMALIUK OT HECAHKLIIMOHUPOBAHHOTO JIOCTYTIA,

® I[IPaBOBbIE ACMEKTbl MCIOJb30BaHUS HH(OPMALMOHHBIX TEXHOJOTUH U
IPOrpaMMHOIr0 0OecTeueHus;

® OCHOBHBIE [TOHATHS ABTOMaTU3MPOBAHHON 00pabOTKK HH(DOPMALINY;

® HaIpaBJEHUS aBTOMATU3ALMK OyXralaTepCKOU IeATEeIbHOCTH;

® Ha3HAYCHME, MPUHLHUIIBI OPraHU3allMU M SKCIUTyaTallud OyXraaTepCKHUX
UH(GOPMAIIMOHHBIX CUCTEM;

® OCHOBHBIE Yrpo3bl ¥ METOABI oOOecmedeHus HMHPOPMAITMOHHOM
0€30MMacHOCTH.

1.4 MecTO TUCHMILUIMHBI B CTPYKTYpe 00pa30BaTe/IbHON MPOrpaMMbl

Kypc «HpopMallMOHHBIE ~ TEXHOJOTUHU B npo¢eCcCUOHATILHON
NEATEITbHOCTH OTHOCHUTCS K 00s13aTEIbHON 4acTu UK
obmenpodeccronansubix guciuiuind (OI1.08) u npegHazHaueH ayis CTyAeHTOB 1
kypca crnenudanbHocT 38.02.01 OxoHoMuka u OyxranTepckui yder (1o
OTpaCIIsM).

Nzyuenune JTUCIUTUTNHBI «ndopmanonsbie TEXHOJIOTUU B
NpO(PECCUOHANIBHON  JIEATENIbHOCTHY 0a3upyeTrcss Ha 3HAHUAX, [OJIYYEHHBIX
CTYyJICHTaMU B XOJ€ HM3Yy4YCHHUs TaKUX MPEANICCTBYIONIUX AUCIUIUIUNH y4eOHOTO

MJjaHa  CHOEIHUaIbHOCTH,  Kak ¢ «Maremaruka»,  «CraTuCTUKAY,
«JlokyMeHTallMOHHOE oO0ecrieueHue ynpaBieHus», «OCHOBBI OYXTaJaTepCKOTO
yaeTay.

3HaHMs, TOJYYSHHBIC TIPU U3YUYEHUS Kypca, UMEIOT O0JbIIIOe 3HAUCHUE TIPU
U3YYCHUU CIENYIOMUX JuciuIiuiH: «Aynut», «lIpaBoBoe obecrneueHue
npodeccuoHanTbHON JESTETBHOCTUY, «OCHOBBI MPEANPUHUMATEIBCKOU
JIEATENbHOCTHY, «JlOKyMEHTUPOBAaHHME XO3AMCTBEHHBIX ONEpPAlMii W BEIACHHUE
OyXTanTepCcKOTo yueTa akKTHBOB opraHu3anuny», «BegeHue OyxraaTepckoro yuyera
HMCTOYHUKOB (DOPMHUPOBAHUS AKTHUBOB, BBIMIOJHEHHE PAOOT MO HMHBEHTapU3aIUU
aKTUBOB M (PMHAHCOBBIX 0053aTeNbCTB Oopranuzanun», «llpoBeaenue pacueron c
Or0/KEeTOM UM BHEOIOJDKeTHhIMH (DoHIamuy, «CocTaBleHHME M HCIOJIb30BaHUE
OyXTalaTepCKON OTYETHOCTH.

Kypc BrirogaeT B ceOsi IEKIIMOHHBIE U TIpaKTUUeCKUEe 3aHsATUsA. OCHOBHOM
dbopmoil MPOBEICHUS 3aHATUN SIBJISETCS BBITIOJTHEHUE MPAKTUUECKUX 3aJaHui Ha
KoMmmbioTepax. Kpome Toro, jist 3aKpernsieHns HaBbIKOB pabOThl ¢ KOMIIBIOTEPaMH,
CTYACHTHl 3aHUMAIOTCA CAaMOCTOATEIBHO C HWMEIOIMIMMHUCS TPOrpaMMaMu U
M3y4aroT TEOPETUYECKUE BOIPOCHI.

N3ydyeHne nUCUUILUIMHBI pACCYUTAHO HA OJIHMH ceMecTp. DopMoil UTOrOBOTO
KOHTpOJIs TudPepeHIMpOBaHHBIN 3a4eT, HA KOTOPOM CTYICHTHI JOJIKHBI MIOKA3aTh
3HaHHE TEOPETHUYECKHX OCHOB MpeaMeTa M yMeHue paboTaTh C MPUKIATHBIM
MPOTrPAaMMHBIM 00ECTICYCHUEM.



1.5 Oco0eHHOCTH peanu3anuy I CHUIINHBI

JucuuninHa peanu3yeTcs Ha pPYCCKOM s3blke, ¢ mnpuMeHennem OO0
https://e.sfu-kras.ru/course/view.php?1d=8360



2 O0beM TMCHUNIMHBI (MOTYJIA)

Bunasr pabot dopma oOydeHuUs
Ounas
Cemectp II
A 1
Jlexum 4
[TpakTueckue 3ausarus (113) 28

Cemunapckue 3anstust (C3) -

JlabopaTopusie 3austus (JI3)

CamocrosiTenbHas paboTa 4
KountposnbHas paborta +

Pedepart -

Kypcosast pabota -

JuddepeHurpoBanHblil 3a4eT +

DK3aMeEH i

Bcero uacos: 36




3 Conep:xanue QM CHUATNIAHBI

3.1 Pa3aebl JUCHUILUIMHBI M BUAbI 3aHATHH (TeMaTHYeCKUI IJIaH 3aHSITHH)

3aHgaTus CEMHUHAPCKOI'o
THUIIA
3anarus Cemunap C
AMOCTOATEIIbHA
Ne JeKIroHHoro | bl u/umu |JlabopaTopHble dopmupyemsbie
Moynu, Tembl (pa3aenbl) TUCIUTLIMHBI s pabora,
/i THIIA [IpakTude | paboOThI 1/ MU ( ) KOMITCTCHIIHH
(axam.yac) CKHE [TpakTUKyMBbI akaj.qac),
3aHATHUS (akam.gac)
(akasm.gac)
1 OCHOBHBIE TPUHITUIIBI, METOJIBI M CBOMCTBA 0,5 - 4 0,5 OK 01, OK 02, OK 03,
MH()OPMAITMOHHBIX TEXHOJIOTUH, UX OK 05
(D PEKTUBHOCTB.
2 ABTOMATH3UpOBaHHbIE  pabounme  MecrTa 1 - 6 1 OK 04, OK 09, OK 10,
(APM), uX JIOKaJbHbIE U OTPACIICBBIC CETH. OK' 11
3 [TpuknagHOE MpOrpaMMHOE 00CCIIeYCHUE 1 1 - 6 1 IK 1.1-TIK 1.4,
nH(OPMAITMOHHBIE PECYPCHI B IK 2.1-T11IK 2.7
KOMMEPYECKOU NEATENBHOCTH.
4 WuTterpupoBaHHbie HHPOPMAITHOHHBIC 1 - 7 1 OK 09. OK 10. OK 11.
CUCTEMbI B KOMMEPUYECKOU J1eATeTbHOCTH. IIK 3.1-11IK 3.4.
I1K 4.1-11K 4.7
5 OCHOBBI 3aITUTH HTHPOPMAITHH. 0,5 - 5 0,5 OK 04, OK 09
Uroro 4 - 28 4
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3.2 3aHATHA JEeKIHOHHOI0 THIIA

O06neM B
aKaj.gacax
No Ne paznena o1 B TOM
e [ — HaumenoBanue 3aHsTHI 4yucie, B
BCETO | MHHOBAII
MOHHOU
dhopme
Henu, 3amaun, npeaMeT U3y4YeHHs] NTUCUHUIUIMHEI, €€ CBSA3b C APYTMMU JUCHUILUIMHAMMU, C
TEOpPUEN U MPAKTUKOW PHIHOYHOW 3KOHOMHUKH. 3HAUYCHHE NUCHUIUIMHBI ISl TOATOTOBKH 0.5 0.5
CHEIMATINCTOB B YCIOBHUSIX pOCTa HMH(POPMAIMOHHBIX TOTOKOB SKOHOMUYECKOMN ’ ’
nH(pOpMaIuu U pa3BUTHUSI MHPOPMAITMOHHBIX TEXHOJIOTHM.
1 1 OcHoBHble  TOHATHUS:  wHGOpManus, HHPOpMATH3ALMS,  JTOKYMEHTHPOBaHHas
uHpopmanus, nHHOPMAIMOHHBIE: ITPOLIECCHI, PECYPCHI, CUCTEMBI.
Nudopmanus:  knaccudukaiusi, CBOMCTBA M UX  Xapakrepuctuka. Cragum 0.25 0.25
npeobpazoBanusi uHpopmanuu. HMubopManmroHHble pecypcbl W cpeAcTBa. THIBI ’ ’
uH(popMaIMOHHBIX cucTeM. OCHOBHbBIE MPUHIUIIBI. KOHIENIMs cCO3Manusi U TEHICHIIUU
Pa3BUTHS pbIHKA HHPOPMAIIMOHHBIX YCIIYT.
IIepcoHanpHbBI KOMIIBIOTED: HA3HAYECHUE, XaPAKTEPUCTUKA OCHOBHBIX YCTPOWCTB.
NudopmarimonHast TEXHOJIOTHS: TOHATHE, Ha3HaueHne. KoMmbloTepHas cucrema:
5 5 noHsTue. KOMIOHEHThI KOMITBIOTEPHOM CUCTEMBI: HH(OPMALIMOHHOE 00ECIICUeHNE, 0.5 0.5
TEXHUYECKUE CPENICTBA, UX QYHKIUU. BO3MOKHOCTH COBPEMEHHBIX KOMIBIOTEPHBIX ? ?
CUCTEM, TEHJICHIIUS Pa3BUTHU 3aIIOMUHAOIINX YCTPOMCTB.

1 .
B cnyuae npumenenns 50 u IOT nocie HAaMMEHOBaHUS 3aHATHUS CTABUTCS 3BE3J0YKA «*» ¢ yKa3aHHEM MecTa IMpoBeleHus 3auaTus: (A) — B aynutopuu, (O) — OHIaiH-3aHATHE B
DUOC.
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O0neM B

akaJ.Jacax
Ne Ne paznena o1 B TOM
e — HaumenoBanue 3anstuii 4ucle, B
BCEro | MHHOBAIL
VOHHOU
dhopme
JlokanbHble BBIUMCIMTEIBHBIE CETH: OCHOBHBIE MOHSATHS, Ha3zHaueHue. CereBoe
oOopynoBanue. CeTreBble MporpaMMHble cpeacTBa. [IpuHIMNIBI ceTeBOW 0€30MacHOCTH.
CoBMmecTHMOCTh O0OPYJOBaHUSI MO pa3HbIM XapaKTEpUCTHUKaM M  0OecleyeHue
COBMECTUMOCTH MH(POPMALIMOHHOTO 00ecreueHus (IporpamMm U JIaHHBIX ). 0,5 0,5
HNHTtepHeT: noHsTHE, Ha3HAYUEHUE. BUIBI ceTell U CEpBUCOB.
OdopmiieHne T0KyMEHTOB ¢ TTOMOIIBIO MporpamMmbl Microsoft Word 0,25 0,25
O6paboTKa JaHHBIX CPEeICTBAMU JIEKTPOHHBIX Tabymil Microsoft Excel. 0,25 0,25
3 3 Microsoft Power Point. 0,25 0,25
HNuTerpupoBanHbie HH(OOPMAIIMOHHBIE CUCTEMBI B KOMMEPUYECKOH 1eATeIbHOCTH.
CoBpeMeHHbIe THGOPMAIIMOHHBIE TEXHOJIOTUU B JOKYMEHTAIIMIOHHOM 00€CTIeueHnn 0,25 0,25
yIpaBIICHUSI.
Opranu3zanus AeJT0NpOU3BOACTBA U JOKYMEHTO00O0POTa C HCIIOIb30BAHUEM CPE/ICTB 0.5 0.5
4 4 AJIEKTPOHHBIX KOMMYHUKAIAN ’ ’
Opranuzarus norcka npodeccuonansuoit nHbopmanuu B cetu MaTepuer. Pabora B 0.5 0.5
cpene 6paysepa Internet Explorer. ’ ’
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O0neM B

akaJ.Jacax
Ne Ne paznena o1 B TOM
e [ — HanMeHoBaHue 3aHATUI 4ucle, B
BCEr0 | MHHOBAILI
VOHHOU
dhopme
HNupopmanronHast 0e30nacHOCTh U 3alMTa HH(OPMaLMU. 3aKOHOIaTEIbHbBIE U UHbIE
npaBoBble akThl PO, perynupyromue npaBoBble OTHOIIEHUS B chepe NHHOPMALMOHHON
0€30IMaCHOCTH U 3alUThI TOCYAapCTBEHHOMN TaliHbl. CHCTEMa OPraHOB 00ECIICUCHUS
5 5 nH(popMaMoHHOU 6e30nmacHOCTH B PD. A IMUHUCTPAaTUBHO-IIPABOBAs U YrOJIOBHAS 0,5 0,5
OTBETCTBEHHOCTh B MH(opMaloHHOH cepe. Kpunrorpapuyeckne MeToabl 3a1UThI
naHHbIX. KoMIIbIOTEpHBIE BUPYCHI U 3amuTa OoT HUX. Cpeacrtsa 3amuThl 1aHHbIX B CYDB/I.
3anura nHGOopMaIK B CETAX.
4 4




3.3 3anATHA CEMHUHAPCKOI0 THIIA

Y4eOHbIM MJIAHOM HE MPEyCMOTPEHO.

3.4 JlabopaTopHbIe 3aHATHSA

13

O0beM B akajg.yacax

No Ne paznena .2 B TOM YMCJIE, B
HanmeHoBaHue 3aHITHI .
/11 | AMCLMILIAHBI BCEr0 | NHHOBALIMOHHOMN
dhopme
OcHoBHble TOHATHS: HHGpOpMalus, HH(POPMATU3ALUS, JTOKYMEHTUPOBAHHAS
uHpopManus, THPOPMAIMOHHBIE: TPOLIECCHI, PECYPCHI, CHCTEMBI.
1 1 Nudpopmanusa: knaccudukanus, cBoiicTBa M HMX xapakrepuctuka. Cragum | 4 4
npeodpazoBanusi uHGopmanuu. MHpopManmonHele pecypcsl U cpeAcTBa. Turbl
MH(POpMaIIMOHHBIX cucTeM. OCHOBHBIE IPUHIIUIIBI.
KOMITIOHEHTBI KOMIBIOTEPHON CHCTEMBI: HMH(POPMALMOHHOE OOecreyeHue,
TeXHUUYeckue cpenacrsa, ux ¢Gynknuu. CereBoe o0OopynoBanue. CeTeBbie
nporpammublie cpeactBa. [IpuHuumnel ceteBoil 6e3omacHocTH. COBMECTUMOCTH
2 2 000pyZI0BaHUsI MO pa3HbIM XapaKTEPUCTHUKaAM M O0ECreYeHUE COBMECTHUMOCTH | 6 6

nH(pOpMaMOHHOTO obecniedeHus (MporpaMM U JaHHBIX).
HNuTepHer: nonstue, Ha3HaueHue. Bunasl cete u cepBucos. [loakirouenue k
HNuTepHer. A3bIK pa3MeTKu runepreKkcra.

* B ciyuae npumenenns 0 u [JOT noclie HAMMEHOBAHMS 3aHSATHS CTABHTCS 3BE3/I0UKA «*» C YKAa3aHHEM MecTa MpoBeeHHs 3aHsts: (A) — B aymuropun, (O) — OHIaliH 3aHATHE B

SUOC.
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/o

Neo paznena
T CHUTUIAHBI

o2
HanmMmeHoBaHue 3aHATHM

O0beM B akajg.yacax

BCCTO

B TOM YMCJIC, B
WHHOBAIIUOHHON

dbopme

TexcroBoit nporeccop Microsoft Word. O6bekThI (TekcT, TaOIMIA, BHEIPEHHBIH
00OBEKT) W THUMOBBIC NEUCTBHUS ¢ HUMU. VHCTpymMeHTanbHas cpena: TOHSTHE.
ObecneueHne B3aUMOJICHCTBUS TEKCTA, rpaduku, TabIUIBI U APYTUX OOBEKTOB,
COCTABJISIIOIIMX HWTOTOBbIM JokyMeHT. IlpaBuiia BBoja, odopmiieHHs W
penaktupoBanus Tekcta. Microsoft Excel. OObeKThI 2IEKTPOHHOMN TaOIUIBI U UX
napaMeTpsbl. JlaHHbIe, XpaHsuecs B 00beKTaxX JIEKTPOHHOU Tabyuilbl. TUNOBBIE
NEUCTBUSL Hall 00beKTamMu. TexHOoJIorus co3iaHusi U (opMaTUPOBAHUS JIFOOOTO
00BEKTa 3JIEKTPOHHOM TaOMWLbI, AUarpaMM. THUIBI AUAarpaMMm B 3JIEKTPOHHOU
TabnMWIle M WX COCTaBHBIC dYacTW. PemaktmpoBaHue guarpamMm. Mojenw u
MOJICIIUPOBAHUE: TOHATHE, Ha3HaueHHWe. Kiaccel Mojeneil, mX IMOCTPOCHHE H
HCCIIeIOBAHKE C MOMOIIBIO AJIEKTPOHHBIX Ta0uIil. Microsoft Access: co3nanue u
dopmupoBanre 0a3bl AaHHBIX. CIIOCOOBI CTPYKTYPUPOBAHMS M YCTAaHOBIICHUS
cBs3ell Mexay oObektamu. OOpaboTtka nmaHHbIX. PabGota ¢ 3ampocamu.
dopMHUpOBaHUE OTUETOB.

Power Point. Co3nanue npe3enTtanuu. TexHoIoTUsI pabOThI C KAKIBIM 00bEKTOM
npe3enTtanuu. JlobaBnenue spdexroB mynbrumeana. Co3nanue yrpaBisTIOIIAX
KHOTIOK.

Hacrpoiika mporpaMMHOTO KOMIUIEKCA HAa KOHKPETHBIM BHUJI JEITEIBHOCTH WU
pabotra ¢ mnpodeccuoHaIbHBIM TakeToM mporpamM. [louck HTOKyMEHTOB.
XpaHenue u 00paboTka O0NbIIUX OOBEMOB JaHHBIX.

DJeKTpOHHAsl TMOYTa: TOHSATHE, HA3HAYCHHE, CO3JaHWe W OTIpPaBKa CBOUX
COOOIIIEHU, TOJTyYEHHUE TTOUTHI.

OnextponHass mudpoBas. [lmaHupoBaHWE TEPCOHATBHONW MACSITEIBHOCTH C
nomouipio  Microsoft Outlook. CnpaBouHO-TIpaBOBBIE CHCTEMBI: TOHATHE,
Ha3HayeHue, BHIbl cucteM. OnepaTuBHOE U PEryJIsIpHOE TOJyYeHHUE
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/o

Neo paznena
T CHUTUIAHBI

o2
HanmMmeHoBaHue 3aHATHM

O0beM B akajg.yacax

BCCTO

B TOM YMCJIC, B
WHHOBAIIUOHHON

dbopme

uHbOpMaIlMM O HOBBIX 3aKOHOJATENbHBIX akTaxX. [lomck HOpPMaTUBHBIX
nokyMeHTOB (DenepalnbHbIX 3aKOHOB, IIOCTAHOBJIEHUH M T.II.): CPEACTBA,
criocoObl. CoxpaHeHue cOOCTBEHHBIX KOMMEHTApUEB K HalJIEHHBIM JOKYMEHTAaM,
nepeHoc (pparMeHTOB HOPMATUBHBIX AKTOB B TEKCTOBOM pEIaKTOp.

NudopmanmonHas 6€301acHOCTb U 3allUTa HHPOpMALUU. 3aKOHOJATENbHbIE U
MHBIE NPaBOBbIE akThl PO, perynupyolire npaBoBble OTHOLIEHUS B chepe
MH(}OpMATMOHHOW 0€30MaCHOCTH U 3aIMTHl TOCYAapCTBEHHOM TaliHbl. CucTema
opraHoB o0ecrneyeHus: H(HOpMaIMOHHON Oe30nacHOCTH B PO.
AJMUHHCTPAaTUBHO-IPABOBAs U YTOJIOBHASI OTBETCTBEHHOCTH B
uHpopmanmonHoi cepe. Kpunrorpaduueckre METObI 3aIIUTHI JaHHBIX.
Komnrerorepnsie BUpychl 1 3amuTa otT HuX. Cpencrsa 3amuTsl JaHHBIX B CYB/I.
3amuTa MHQOpPMAIIMU B CETSX.

HTOI'O

28

28
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4 Ilepeuenn Y4eOHO-MeTOIN4eCKOro o0ecneveHnst IS
CaMOCTOSAITeJIbHOH PadoThl 00yYAOIIUXCH 110 AUCHUIIIHHE

1. MudopmanmoHHble TEXHOJOTUU B MPOPECCHOHAIBHOU ACSTEIbHOCTH:
COopuuk 3amanuil mig npaktuueckux pador / ®I'AOY BO COY Toproso-
PKOHOMHYECKU UHCTUTYT; cocT. O.A. bapsiesa. — KpacHosipck, 2016. — 50 c.

2. NudopmaimoHHbie TEXHOJOTHUH B MPOGECCUOHAIBHOU IESTEIbHOCTHU:
METOJMYECKHE YKa3aHHUs IO BBIIOJHEHUIO MpakTudeckux pador / ®I'AOY BO
C®VY Toproo-3koHOMUYeCKHd HHCTUTYT; cocT. O.A. bapeimeBa. — KpacHosipck,
2016.—43 c.

3. MHopmaoHHble TEXHOJOTHH B MpOo(ecCHOHATBbHON IesSTeIbHOCTH:
METOJMYECKHE YyKa3aHWs MJS BBIIOJHEHHUS KOHTPOJBHBIX PA0OT (DJIEKTpPOHHAsS
Bepcusi) pabor / ®I'AOY BO COY ToproBo-sKOHOMHYECKHI HHCTUTYT; COCT.
O.A. bapsimesa. — Kpacnosipcek, 2016.

4. YtiomeB P.H. Hudopmatuxka: Ms Word 2003(2007), Ms Excel
2003(2007): yueb. mocobue miig CTyA. BCEX CHEIUaIbHOCTEH Bcex (opm
oOyuenus. / P.H. Ytiomes, O.A. bapsimesa, H.B. Tutosckas; Kpacnosp. roc.
TOPT.-3KOH. UH-T. - KpacHospck : KpacHospck, 2010. - 200 c.

S ®oHa OUEHOYHBIX CPEACTB /JJH MNPOBEACHUS NPOMEKYTOYHOMN
arrecTauuu

B coorBercTBUM € y4eOHBIM IUIaHOM, ()OPMOM HTOTOBOTO  KOHTPOJIS
ABJISIETCS DK3AMEH.

B kadecTBe KOHTPOJIBHO-U3MEPUTENIBHBIX MAaTEpUaJOB pa3paldaThIBAIOTCA
HK3aMEHAIlMOHHbIE OWJIETHI, IEpEeYEHb BOMPOCOB AJI SK3aMEHAa, 3aJJaHuM, a TaKKe
AIIEKTPOHHBIA OaHK TECTOBBIX 3aJaHHMI JI1 CAMOKOHTPOJIS, KOHTPOJIA 3HAHUM,
YMEHUH, HAaBBIKOB M KOMIIETEHIHHA (BXOZHOE, IPOMEXYTOYHOE, HTOrOBOE
TECTUPOBAHUE).

Texkymuit KOHTPOJIb OCBOCHUS MaTepUAJIOB o NUCHUIIINHE
OCYILIECTBIISIETCSI C TIOMOIIbIO pa3pabOTaHHOW CHCTEMBl TECTOBBIX 3a/laHUM.
OOpaboTka pe3ynbTaTOB TECTUPOBAHUS (MPOAOKUTEIBHOCTh TECTUPOBAHUS,
KOJIMYECTBO  JOMYIIEHHBIX  OLIMOOK, CBOEBPEMEHHOCTh BBIIIOJIHEHUS
TECTUPOBAHMS) MPOUCXOAUT ABTOMATUYECKH C MOMOIIbI0 CHUCTEMBI 3JIEKTPOHHOTO
oOyuenust COY. Pe3ynbrarhl TEKyIIEro KOHTPOJIS JOCTYIHBI AJI TPOCMOTpPa, Kak
CTyZIEHTaM, TaK M MPENoJaBaTeNto Kypca.

Pe3ynbTaThl TEKyLIEro KOHTPOJA BIUAKOT HA MTOTOBYIO aTTECTALUIO
CTyZIEHTa IO IUCIUIUINHE.

NroroBass oOlLleHKAa BBICTABIETCS IIOCIE TMPOBEACHUS DSK3aMEHa, Ha
OCHOBAHUH PE3YJIbTATOB MPOMEKYTOUHOU ATTECTALINN:

1. Ecnu cTyneHT 3aliuTuil Bce MpakTuyeckue padoTsl 1 uMeeT MToroyto

OLICHKA 32 KypC HE HIXKE 4, TO OH MOJY4YaeT TEKYIIYIO OLEHKY 3a 3K3aMEH.

2. Ecnu cTyneHT 3amuTri Bee 1abopaTopHbie paboThl M UMEET Oajlibl 3a

U3Y4YEHUE TEOPETUUECKOTO MaTeprasia HWxKe 4, TO OH IPUXOJUT Ha 3K3aMEH

¥ OTBEYAET Ha J[Ba BOIIPOCca U3 OMiieTa yCTHO.
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3. Ecnu y cTyneHTa 3aliuileHbl He Bce 1abopaTopHbie paboThl, TO Ha
IK3aMEHE, IEpe]] TEM KaK BBITSAHYTb OUJIET CTYJIEHT JI0JKEH OTBETUTh Ha
BOIPOCHI, KaCaIOLUECs HE3AIUIIEHHBIX JJa00paTopHbIX padboT. Eciu
CTYAEHT YCIEIIHO OTBEYAET Ha JIONOJHUTENIBHbIE BOIIPOCHL, TO OH TSAHET
sk3ameHarmoHHbIi omnet ([Ipunoxenue A, b).

[Ipu nmpoBeneHn IK3aMEHa C UCTIONIb30BaHHEM 0a3 TECTOBBIX MAaTEPHUAJIOB
10 KypCy PEKOMEHIYETCS UCIIOIB30BaTh CIAEAYIOIIME KPUTEPUU OLICHUBAHMS
3HAHUU CTYACHTOB:

YPpOBEHb 3HAHUU CTYJEHTOB

Onenka

OTJIN4HO Xopo1io Y 1oBiI. Heynogi.

100-90% 89-75% 74-600% Menee 60%

6 IlepeyeHb OCHOBHOM M [ONMOJHUTEJbHOM Y4eOHOW JHUTEepaTrypsbl,
HEe00X0AMMOM /151 OCBOCHUS AMCUHUILIMHBI (MOXYJIA)

OcHosenas rtumepamypa

1. ®enoroBa, E. JI. MubopMalMOHHbIE TEXHOJOTHMU B NPOhECCUOHAIBLHOMN
nestenbHOCTH [TekcT]: yueOHOe mocoOue Uil CcpeaHero mpodecCHOHAILHOIO
oopazoBanug / E. JI. @enoroBa.- Mocksa: ]I ®opywm : HULL MHDPA-M, 2015. -
368 c. Pexxum noctyna: http:// www.znanium.com/bookread.php?book=484751

Jlononnumenvnas numepamypa

1. Kucene, I M. HH}opManmoHHBIE TEXHOJOTMM B SKOHOMHUKE H
ynpasinennn (3gdexruBHas padora B MS Office 2007) [DnexTponHsIil pecypc] :
VYuebnoe mocobue / KuceneB I'. M.- Mocksa: JlamkoB u K, 2013. - 272 c.
Pexxum noctyna: http://www.znanium.com/bookread.php?book=415083

2. TaBpunos, JI. I1. Uudopmarimonnbie TeXHOIOTHH B KoMMepIiuu [ TekcT]:
yaebHoe mocobue: [mo crenmanbHOCTIM 080301 "Kommeprusa" (ToproBoe neno),
080111 "Mapketunr"] / JI. I1. I'aBpunos.- Mocksa: UH®PA-M, 2013. - 236, [1] c.
Pexxum nocryna: http://www.znanium.com/bookread.php?book=371445

3. HudopmaimoHHbie CUCTEMBI U TEXHOJIOTUU B DKOHOMHKE M YIIPABICHUH
[Texct]: yuebnuk s OaxanaBpoB / pen. B. B. Tpodumon.- M.: IOpaiit, 2012. -
521 c.

Kypnanoi:
NudopmarmonHbie TEXHOJIOTUH
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7 IlepeyeHnb pecypcoB HHGPOPMANUOHHO-TEJICKOMMYHHKALIMOHHOM CETH
«HTEepHET», HEOOXOAUMBIX /1JIs1 OCBOEHHUS TUCUMILINHBI

[udpoas 6ubIHOTEKA 110 HH(POPMAIIMOHHBIM TEXHOJOTHUSIM -
http://libraryno.ru/inform_texnol/

Caiit xypHana «HpopMallMOHHbBIE TEXHOJIOTHUN -
http://www.novtex.ru/IT/

8 MeToanuyeckue ykazaHus JJs1 00y4alomuxcs 0 0CBOECHUIO
AUCHUILINHBI (MOIYJIs1)

VYueOupiii mpomecc 1o Kypey «MHQOpMalMoHHBIE TEXHOJOTHUH B
po(hecCHOHANBHON EATETbHOCTH» MPOXOJUT MO KJIACCHYECKON Ui CPeaHHX
y4eOHBIX 3aBEJICHUN CXeMe: JIEKIIUHU, CEMUHApCKHE 3aHSATHUS, CaMOCTOSITEeNbHas
paboTa CTyIeHTOB, TPOMEKYTOUHBIE ()OPMBI KOHTPOJIS, 3a4eT (IK3aMEH).

[lepBocTenieHHOE 3HAUY€HUE B Y4eOHOM Ipoliecce st Jro0ou  (Gopmbl
oOyueHusi urparot Jaexyuu. JlanHas ¢opma mnpeacraBiaseT coOoil mepenady
uHdopMaluu OT TpernojaBareiisi cryAeHTam. JIeKIMKM HMEIT BaKHEHIee
3HaueHue 7151 PopMUPOBAHUS LIETOCTHON CUCTEMbl 3HAHUHM CTYICHTA U YCIICIIHON
c/lauu 3auera.

JlexuuonHnasi popma paboThl MO3BOJSIET (HOPMHUPOBATH CUCTEMHBIEC 3HAHMUS
CTYJIEHTOB. B JeKknusx BHUMaHUE YJEISETCSs O0CO00 CIOXKHBIM W HauMeHee
OCBEIICHHBIM B Yy4eOHOW JuTeparype ImpoOjeMaM Kypca, C KOTOPBIMH
CaMOCTOSITENIFHO CIPAaBUTHCA CTYACHTY, 3a4acTylo, KpailHe CIokHO. B TeueHme
JEKIIUU CTYACHTY PEKOMEHAYETCS BECTH KOHCIIEKTUBHBIE 3alHCH, KOTOPHIC
3aKJII0YAI0TCS B KPATKOM M3JI0KEHHUH KITFOUEBBIX MTPOOJIEM OCBEIIAEMOM TEMBI.

Cemunapckue (UM IPAKTUYECKUE 3aHATHS) CTPOSTCS IO MHOMY TIPHUHIIUITY.
OHM OpPHEHTHPOBAHBI HAa OOJBIIYI0 B3aMMOCBSI3b MPEMOAaBATENS CO CTYACHTOM,
IpU TOM aKIIEHT JENAeTCS Ha CaMOCTOSTENbHYIO0 pa0oTy CTYACHTOB, KOTOPHIE
MpeIBapUTEILHO TOTOBWINCH TI0 3apaHee 3aJJaHHBIM BOIIpOcaM (B COOTBETCTBHH C
IIaHaMu ceMuHapckux 3aHsaTui). CemuHap — 3TO0 ocobas ¢opma TeKymen
OPOBEPKM 3HAHMUN, YTO TO3BOJIIET Oojiee OOBEKTUBHO OLIEHUTh YpPOBEHb
HOJIFOTOBJICHHOCTH CTY/IE€HTOB.

CeMmuHapcKue 3aHITHS TPEANOJararoT HE TOJIbKO TMAaCCHUBHBIN Iepeckas
CTYJIEHTOM TMPOYUTAHHOTO MaTepuaga, HO U €ro CaMOCTOSITEIIbHBIA aHalu3
uzydaemoil mpoosembl. [Ipu 3TOM KOHKpeTHbIe (DOPMBI MPOBEJCHUS CEMUHApa
MOTYT BapbHUpPOBAThCS TMpENojaBaTeleM OT OpPTraHU3alUh KOJJIOKBUYMOB O
nenoBoi Urpel. DPPEeKTUBHBIMU METOaMU pabOThl MO (GUIOCOPUN  SIBISIOTCA
OpPTraHM30BaHHBIC MpEToJaBaTelieM JMCKYCCHH, KOTOpBIE IMOKa3bIBAIOT CTETICHb
MOHMMAaHHUs TPOOJIEMBI CTYJCHTaMH, YMEHHUsS 3aJaBaTh BOIPOCHI MO CYIIECTBY,
COIIOCTaBIISATh PA3JIMYHbIC TOUKH 3PEHUS, TPUBOJANTH BECKUE apTyMEHTHI B 3AIUTY
CBOEU TOYKHU 3PEHUS.

[IpakTuueckue 3aHATUS CHUCTEMATH3UPYIOT PadO0Ty MO U3YYCHHUIO KaXKIOU
TEMbl Ha OCHOBE JIEKIIMOHHOTO MaTepuala, MPOYUTAHHONW ydeOHOW U
JOTIOTHUTEIFHOU JIUTEPATYPhI, MO3BOJSIOT (POPMUPOBATH METOMOJOTUYECKUE U
MIPaKTUYECKUE HABBIKU. B 3aBUCHMMOCTH OT ypOBHS paOOThI CTYJICHTOB U CTEMECHU



http://libraryno.ru/inform_texnol/
http://www.novtex.ru/IT/
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BJIQJICHUSI MAaTEPUAJTIOM M0 U3y4aeMOMY KypCy Ha CEMUHAPCKUX 3aHATHUSIX HUHOTIA
MPeno/iaBaTesib OCYIECTBISET MOATAMHYIO C/layy SK3aMEHa B TEUEHUE CEMECTPA.

[loaroToBKka K CEMHUHApPCKUM U TPAKTUYECKUM 3aHATUSM IMpeArnojaraert
BBICOKUH YPOBEHb CAMOCHOAMENbHOU padomsl CTYJECHTOB. DTO JOCTATOYHO
TPYJHBIN BUA pabOThI BCIEACTBUE PA3IMYHBIX TPAKTOBOK (huiocockux mpodiem
B COBPEMEHHOHN ydeOHO-MeToJuyYecKkor juteparype. [loaromy camocrosTenbHas
paboTa CTy/ICHTOB HEBO3MOKHA 0€3 COBMECTHOM JESATEIBHOCTU MPENoiaBaTelis u
CTyJICHTa Ha JIeKIUAX W ceMuHapax. Kpome TOro, CTyAeHT HMeEeT NpaBoO Ha
WHIMBUAYyaJIbHbIE KOHCYJIBTAIIMYU MIPENOAaBaTeNsl B TECUCHUE CEMECTPA.

JU1st caMoCTOATENBHOM pabOThI CTYIEHTOB BaKHO MCIIOJI30BAHUE HE TOJIBKO
yueOHbIX  mocobuit 1mo  kypcy «HHpopManmoHHBIE ~ TEXHOJOTMU B
npo(hecCHOHANBHON NEATETbHOCTH», HO W OOIed JIUTepaTyphl MO CMEXHBIM
aucuuiinHaMm, npenoaaBaemMbiM B OCIIO, Ttakmx kak «MaremaTukay,
«Cratuctuk», «JlokymeHnranmonHoe obOecrieueHue ympabieHUus», «OCHOBBI
paBay.

CamocrosiTenbHas padbota no gucuuruinie «ubopmalmoHHbie TEXHOJIOTHH
B MPO(PECCUOHAIBHON JEATEILHOCTH» IMPEAYCMATPUBAET PA3BUTHE TPYAOTIOOUS,
T0OpPOCOBECTHOCTH,  HACTOMYMBOCTH,  YCHUIYMBOCTH,  CaMOCTOSITEIBHOCTH,
TBOPYECKOTO MBIIUIEHUS W HEOPAMHAPHOIO IMOAXO0Ja CTYJECHTOB K PEIICHUIO
y4eOHBIX 3a/1a4, YTO COCTABISET OCHOBY OyayIero npoheccuoHaIbHOr0 pocTa.

Conepxanve  CaMOCTOSITENIbHOM — pabOThI  CTyJEHTa 10  Kypey
«HdopMallMOHHBIE ~ TEXHOJOTMM B  MOpOo(PecCHOHATBLHOM  JEATEIbHOCTH
3aKJIF0YAETCS:

v/ B mpopaboTKe PEKOMEHIYeMOW U JIMYHO BBIOPAHHOW JIMTEpPATyphl B
MpoIecce MOATOTOBKM K YYEOHBIM 3aHATHUSIM, JTOMOJHEHUU WHOOpMAaINH,
MOJTYYECHHOU Ha JICKIIUAX U CEMHUHAPCKUX 3aHSATUSAX;

v/ BBIIIOJIHEHHE  CAMOCTOSTENBLHBIX ~ PabOT B CHUCTEME  DJIEKTPOHHOIO
obpazoBanus https://e.sfu-kras.ru/course/view.php?1d=8360;

v' B mogbope u 00paboTke HEOOXOIUMON JMTEPATyphl, COAEpKaILEi
UHGOPMAITUIO JUIsl BBITIOJHEHUST TECTUPOBAHUS B CHCTEME DJIEKTPOHHOTO
obpazosanus https://e.sfu-kras.ru/course/view.php?1d=8360.
CamocrosiTenbHas paboTa SBISIETCS BaXKHOM HTOTOBOM (popmoil paboThI,

MO3BOJISAOIIEH OLIEHUTh CHOCOOHOCTH CTY/IEHTA.

B cootBeTcTBUM C y4yeOHBIM MUIAHOM, (OPMOUN KOHTPOJISI MO AUCIUTLIINHE
«MHdopMallMOHHBIE TEXHOJOTMH B MPOGECCUOHATBHOW ACATEIbHOCTHY IS
CTYJEHTOB siBJIsieTCA TU(DPepeHIIMPOBAHHBIN 3a4eT.

[lenp 3ayeTa — mNpOBEpPKAa YPOBHS YCBOCHHS CTyACHTAMU Y4EOHOTO
MaTepuana, NpelyCMOTPEHHOIO0 MpPOrpaMMON, M CIOCOOHOCTH aJanTUpPOBATh
MOJIy4YeHHbIC 3HAHUS K Mpo(PecCHoOHATBHON JEeATEIbHOCTH B COBPEMEHHBIX
YCIOBUSIX.

3auet no jgucrumumHe — «MHpopMmanmoHHBIE — TEXHOJIOTMH B
poeCCHOHANTLHON JIEATETLHOCTHY MOXET TPOBOAUTHCS B TEUCHUE YUIEOHOTO
CEMECTpa B CIEAYIOMMX (popmax:

v’ B BHUJI€ TECTUPOBAHUS 10 OCHOBHEIM TEMaM Kypca;

v’ B yCTHOM Buji€ (BBITOJHEHHE PAOOTHI CTYJEHTOM Ha KOMIILIOTEPE);
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v' B (popMe yCTHOTO coOeceI0BaHus [0 OCHOBHBIM BOIIPOCAM Kypca.

B xome wu3ydeHMs NUCHMIUIMHBI TIO OTACIbHBIM TEMaM MOTYT TaKXke
OPUMEHATHCA Takue (POpPMbI TEKYIIErOo KOHTPOJS KaK HAMHCAHHE CTYICHTaMH
KOHTPOJBHBIX (CaMOCTOATENBHBIX) padOT; COYMHEHUH MO MPOOIEMHBIM BOIIPOCAM
JTUCIUIUIMHBI, TIOJITOTOBKA JOKJIaA0B (pedepaToB) 1Mo HamboJiee HHTEPECHBIM
BOIIPOCaM Kypca.

9 IlepeyeHb MH(POPMANMOHHBIX TEXHOJIOTHd, HCIIOJIb3YEMbIX IIPH
OCYLLECTBJICHHH 00Pa30BaTeIbHOI0 NMPOLECcca M0 TUCHUILIMHE

9.1. IlepeyeHb HEOOXOAMMOI0 MPOrPAMMHOI0 00ecneYeHust

— Microsoft® Windows® Vista Business Russian Upgrade Academic OPEN
No Level Jlun ceptudukar 45676576, ot 02.07.2009, 6eccpounblii;

— Microsoft® Office Professional Plus 2007 Russian Academic OPEN No
Level - Jlun ceptudpukar ceptupukar 4316214, ot 06.12.2007,
OeCcCpOUHBI;

— 1C: npeanpustue 8.2 — JluuensnonHoe cornamenne 8922406, 9334111 ot
03.02.2015;

— Audit Expert 3 JIu 17143N;

— Project Expert JIuy PE6T11450N;

— Audit Expert 4 JIur 21157N;

— Kaspersky Endpoint Security Jlun ceptuduxar 1B08-200629-052411-253-
462 ot 29.06.2020 mo 07.07.2021;

9.2 [lepeyeHb HEOOXOAMMBIX MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

- DnekTpoHHO-OMONMMoTeuHass cucrema «CDOY» [DneKTpoHHBIA pecypc]:
0a3a JaHHBIX COJIEPXKUT CBEACHHS O BCEX BUIAX JIMTEPATyphl, MOCTYMAOIIEH B
bonn COY wu Oubmuorek-maptHepoB. — Kpacnosipck, [2006]. — Pexum
noctymna http://bik.sfu-kras.ru/

- DIIeKTPOHHO-0MOINOTEYHAS cucrema  M3parenbctBa  «JIaHbY»
[DnekTpoHHBIN pecypc]: 0a3a MaHHBIX COMACPXKHUT KOJUICKIIUIO KHWT, KYPHAJIOB H
BKP. — Cankr-IlerepOypr, [2011]. — Pexxum noctyma: http://e.lanbook.com/

- OnexktpoHHo-0mbmmoTeunass cucrema ZNANIUM.COM (MH®PA-M)
[DneKkTpoHHBIN pecypc]: 6a3a JaHHBIX COACPKUT yUeOHbIC U HAyYHBIC U3AAHUS. —
Mockga, [2011]. — Pexum goctyna: http:// www.znanium.com/

- DneKTpoHHO-0MOmoTeuHass cucrtema elibrary [DnekTpoHHBIH pecypc]:
0a3a TaHHBIX COJCPKUT CBEACHHS O HAYYHBIX ITyOJIMKAIIUIX HA PYCCKOM SI3BIKE. —
Mockaga, [2000]. — Pexxum noctyna: http://elibrary.ru/defaultx.asp

- DneKTpoHHO-O0MOMoTeuHas cucteMa « HarmoHanbHbBIN 1TM(DPOBOH pecype
«PykoHT» [DneKTpOoHHBIN pecypc]: 6a3a TaHHBIX COJAEPKUT YUeOHbIE U HAYUHBIC
u3nanus. — Mocksa, [2011]. — Pexum gocryna: http://rucont.ru



http://bik.sfu-kras.ru/
http://e.lanbook.com/
http://www.znanium.com/
http://elibrary.ru/defaultx.asp
http://rucont.ru/
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- baza pmannbix «OOmectBeHHbie u rymanutapubie Hayku /| EASTVIEW»
[DneKTpoHHBIM  pecypc]: 0aza COIEpPKUT TMEPUOJUYECKHE U3JIAaHUA  TI0
OOIIECTBEHHBIM M TYMaHUTApHBIM HayKaM, KypHaJbl IO BOIPOCAM MEIaroruku u
oOpa3oBaHUsI. — Mockaa, [2006]. — Pexum JOCTyIA:
http://www.ebiblioteka.ru/newsearch/basic.jsp



http://www.ebiblioteka.ru/newsearch/basic.jsp
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10. MarepuanbHO-TeXHHYECKASA 0a3a, HeoOXxoauMas
OCyILIeCTBJIEHHSI 00pa30BaTEeJILHOI0 MpoLecca Mo AUCHUIIMHE (MOYJII0)

AJIA

OCTIO pacnonaraeT mMaTepHalbHO-TEXHHUYECKOW 0a30i, oOecreunBarolen
MIPOBEJECHNUE BCEX BUJOB JAUCUUIUIMHAPHON M MEKIMCLUMUIUIMHAPHOW MOATOTOBKH,
MPAKTHYECKON U Hay4YHO-UCCJEN0BATEIBCKOM paboThI CTYJICHTOB,
NPEIYCMOTPEHHBIX YYEOHBIM IIJJAHOM CIEHHATBHOCTH M COOTBETCTBYIOIIEH
JICVCTBYIOIIUM CAHUTAPHBIM U ITPOTUBOMNOKAPHBIM ITPABUIIAM U HOPMaM.

B yueOGHOM mporecce MO AWCHUIUIMHE [JIi TIPOBEACHHS 3aHATHHA
JEKIUOHHOTO THUMA, 3aHATUN CEMUHAPCKOTO THUIIA, TPYIIOBBIX U WHIAWBHUIYAJIbHBIX
KOHCYJIbTAllMM,  TEKYIIETO  KOHTPOJS W  MPOMEXKYTOUHOM  aTTECTalUU
UCIIOJB3YIOTCSl YU€OHBIE AyJUTOPUHU B COOTBETCTBUU C PACIIMCAHUEM 3aHSITHUH.

s 3aHATAN JIEKLIUOHHOT'O THINA VICIIOJIb3YIOTCS HaOOpBI
JIEMOHCTPAIIMOHHOTO 000pyJ0oBaHusi (HOYTOYK, SKpaH, MPOEKTOp) M Y4eOHO-
HarJIIIHbIE ~ TOcoOuWsA,  OOecreuMBaloONMe  TEMaTUYeCKHe  WILTIOCTpAIuH,
COOTBETCTBYIOIIKE paboyell mporpamMmme AUCHUILUIUHBI. CrenuanbHble TOMEIICHHUS
YKOMIUJIEKTOBAHbI CHEIUATU3UPOBAHHON MEOENbI0 M TEXHUYECKUMH CPEJICTBaMU
OOy4eHHMsI, CIyKAIlUMHU ISl TIPEACTaBlIeHUs] y4eOHOUW HH(OpManuu OOJIbIION
ayAUTOPUHU.

[Tomemenust I CaMOCTOSITENIbBHOM — pabOThl  CTYJIEHTOB  OCHAIICHBI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO MOJAKIIOUEHUS K ceTh «HTepHET» U

JOoCTynma B DJIGKTPOHHYIO  MH(OPMAIIMOHHO-O00pa30BaTEeIbHYI0  CPEeay
yauBepcuteta (OUOC).
Ne HauMeHoBaHue Ilepedyens 000py10BaHUSA U
n/n 000pY10BAHHBIX Y4eOHbIX TEeXHUYECKHX CPeJACTB 00yUeHUs
Ka0OMHETOoB, Ja0opaTopui
1. | JTaGopatopus CnenmanuszupoBanHass MmeOenb, Jlocka
MH()OPMAIIMOHHBIX TEXHOJIOTUH | yueOHas, SKpaH HACTEHHO-TIOTOJIOYHBIN
B NpodeccCuoHanbHON Lumen 153*203, npoektop Optoma
nesarenbHocTH Ne 625 DS211, xoMnbloTep MEPCOHAIBHBIN
ya. JIuge! [pymmHckon, 31.2 KoMIUIeKT Ne2 RAY B134 Intel Core 15
X4 -15 mr., kommyTtarop Superstack 3
Baseline.
2 | JJaboparopus Jlocka yueOHas, OKpaH HACTEHHO-
UH()OPMAITMOHHBIX TEXHOJIOTUH | TOTOJIOYHBIN Lumen 153*203,
B Ipo(ecCUOHANIbHOMN npoektop Optoma DS211, xommnbsrorep
nesarenbHOCcTH Ne 631 B coope Apek Buro — 12 mir., cereBoit
ya. JIuasl [IpymmHckoi, 3/1.2 kommyTtatop D-Link Des-1016D 16
port, CIUINT CHCTEMa  HAIOJIbBHO-
MOTOJIOYHAS.
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[MPUJIOXXEHUE A

Ilepeyens BONMpPOCOB AJiA 3a4yera nmo aucuumiuHe «MHdpopmaumoHHbie

TE€XHOJIOTUU B IPO(eCCUOHATILHOMN AeATeIbHOCTID)

1)
2)
3)
4)
S)

6)
7)

8)
9)

Knaccor nporpammuoro ooecnieuenusi. Cuctemuoe u npukiaanoe [10.
[IpaBuna BBoga ¢popmyn B MS Excel. Ucnions3oBanre BCTPOCHHBIX (HYHKIIUM.
AOGCOIIIOTHBIE U OTHOCUTEIBHBIE CCHUIKHU.

Jlornyeckue pyukuu. AprymeHTs! QyHKIuH «Ecimy.

CopTtupoBKa JaHHbIX. [IpUHIMOBI COPTUPOBKM PA3HBIX THUIOB JAHHBIX.
ITocnenoBaTenbHOCTD JaHHBIX IIOCJIE COPTUPOBKH.

[Ipomexyrounsie utoru. [lociienoBaTenbHOCTh AEHUCTBUNA IMPU COPTUPOBKE.
JIynara3oHbl COPTUPYEMBIX JTaHHBIX.

OunbTpanuus JaHHbIX. Buabl GuiabTpoB. 3aganue yCiuoBH PUIbTpaLUu.
TexcroBble GyHKIIMU U 00J1ACTh UX MpUMEHEHUsI. CBA3aHHBIC TaOIHIIBI.

Tunet guarpamm. Bpeibop Ttuma juarpaMmbl B 3aBHCHUMOCTH  OT €€
cogepxkumoro. Jluarpammbl ¢ JOByMs oOcsIMH: cdepa HX TNPUMEHEHHUS.
PenaktupoBanue quarpaMmel.

10) Crtunu u popmarupoBanue B MS Word.

11) KoJOHTUTYIIBI pa3HBIX Pa3ieioB.

12) Texnonorus ces3biBaHus 00bekTOoB OLE, 00s1acTh €€ npumeHeHus..
13) Tabnuisl B THIIEPTEKCTOBOM JIOKYMEHTE. ['padrueckre CChUIKH.
14) OcnHoBHbIe IpuéMBI paboThl B iporpamme MS Power Point.

15) Cosznanue 6a30BbIx Tabnui B MS Access.

16) CnpaBo4HO-NIPABOBBIE CUCTEMBI.



MuHHUCTEPCTBO HAYKU

U BbIcLIero oopasosanus PO
OI'AOY BO
«Cubupckuii penepanbHbIi
YHHUBEPCHUTET»

N —
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ITPUJIOXXEHUE b
YTBEPXIAIO
3aB. OCIIO 3aiinesa H.C.
« » 20 1.
BUWJIET 3AYETA Ne 0
10 TUCLIUILJINHE OI1.08 «MubopmamOHHBIE TEXHOIOTUH
B IPO(eCCHOHATILHOMN 1A TETEHOCTI
CIELMATIbHOCTD 38.02.01 DxoHOMUKA U OyXTaITEPCKHUI
yueT (1o oTpaciisiM)
WHCTUTYT TOU OCIIO
Kypc 1

Kiaccsl mporpammHuoro obecneuenusi. Cucrtemuoe u npuxiagsoe I[10.
C momompio KoMaHIbl rand OpraHM30BaTh TEKCT — 2 ab3ama, B ad3aue 3 mpeioKeHHs.

Tekct ordopmaTupoBaTh MO CIEAYIOIIMM IapaMeTpaM: BBIPAaBHUBAHHE IO IIHPHUHE,
KpacHas cTtpoka — 1,25 cMm., mepBbiii ab3am pa30OeliTe Ha JBE KOJOHKH, BTOPOU -
pacnionoxute Mexay 4 u 14 cMm., oOpamuTe rpaHUIAMU — TUIl MYHKTUPHAs, [BET —
KpacCHBIH, TOJIIMHA JIUHUA — | TIT.
BceraButh Tabnuity u3 3cTon010B U 5 CTPOK.

3. Ha nmucre «MCXOHBINY» CO3/IaliTe TAOIHITY CIIEAYIOIIEro BUIA!

= E © 2
2 -3 5 o g3
g IQ 8 z s g
) 2R s 5 >3
o sk c og
=] 5O C
£ z
VeBaHoB |Macno 45 65p. ?
CwupgopoB |Cbip 15| 110p. ?
MetpoB  [Monoko 240 10p. ?
CwugopoB |Cbip 58] 110p. ?
MBaHoB [Macno 65 65p. ?
Metpoe |Monoko 470 10p. ?
CwugopoB |Cbip 54| 110p. ?
MBaHoB  |Macno 34 65p. ?

paccuutaiite CyMMy IpoJax:
Ha ocHoBe He€ co3/ialiTe Ha HOBOM JIMCTE CBOAHYIO TaONIHUIly, KaK IPUBEJCHO HUXKE.

[HanverosaHue Tosapa [(Bce) |
Cymma no nonto Cymma  npogax

Mpogasey NTor
ViBaHoB 9360
MeTpos 7100
CunpopoB 13970
O6wmn ntor 30430

TeopeTrnueckuii BOIIPOC

CocTaBureib

O.A. Bapeiiiesa

Paccmotpeno n ogo6peno Ha 3aceganuu OCIIO

ITpotokomn Ne

OT «

»
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