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1 Hesu 1 3axa4u M3y4YeHH sl JUCHMILTUHBI
1.1 Hean npenogaBanus AUCHUUILTHHBI

[Iporpamma ydue6HOTO Kypca «H(DOpMaImoHHBIE TEXHOIOTHHU B TTpodeccu-
OHAJIBHOH JESATEIHHOCTHY» MOATOTOBIICHA B COOTBETCTBHH C TpeOOBaHUSAMU (ejie-
pPaJIbHOTO TOCYAApCTBEHHOr0 00pa30BaTENbHOTO CTaHAapTa CpeAaHero mpodeccuo-
HajbHOro oOpazoBanus. IIporpamMmma npenHasHadyeHa JUIsl CTYy/I€HTOB OYHOM W 3a-
ouHo# opm 00yueHus crenuanbHOCTH 38.02.04 Kommeprius (1o oTpaciisim).

[lenpro M3ydyeHUss AUCUUILUIMHEI SBISETCS YCBOECHUE CTYyAEHTAMU TEOPETHYE-
CKUX 3HaHWH W MpUOOpETeHHEe YMEHHUI HCIONIb30BaTh COBPEMEHHbIE HH(OpMaIIH-
OHHBIE TEXHOJIOTUH B cpepe TOPTrOBIIH.

N3ydyeHne AUCUMILIMHBI JOJDKHO CIOCOOCTBOBAaTh (POPMUPOBAHUIO YMEHMSI
UCIIOJIb30BaTh IIMPOKUN CIIEKTP BO3MOXHOCTEH IEPCOHAIBHOIO KOMIIBIOTEPA B
npo(hecCUOHATBHOM JeSTENbHOCTH.

1.2 3agaum u3y4yeHus1 AU CHHUILIMHBI

B 3amaun xypca BXOIUT yCBOCHHE OOIIMX 3aKOHOMEPHOCTEW U TEHJICHUIUN
Pa3BUTHSI COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB U OBJIQJICHUE HABBIKAMH PaOOTHI C
MEPCOHAILHBIM KOMITBIOTEPOM M COBPEMEHHBIMU MH()OPMAITMOHHBIMUA CHUCTEMAMM:

e u3y4ycHHE MPUEMOB aHaAIM3a ToBapoobopoTa cpeacTtBamu MS Excel

e TpuoOpETEHNE HABBIKOB BBITTOJIHCHHS OTEpAIMi HaJ TaOJIMYHBIMHU JaH-

HBIMU;

e mpuoOpeTeHNEe HABBIKOB T'PAMOTHOTO COCTABJICHHS JOKYMEHTAIIUH C HC-

noJjib3oBanueM 1maoinonos MS Word;
e 3HAKOMCTBO ¢ 0Oa3zaMu gaHHbBIX MS ACCESS 1 BO3BMOKHOCTBIO UX HCITOJIB30-
BaHMS B IPO(ECCHOHATBLHOM IeITeIbHOCTH KOMMEPCaHTa;

® 3HAKOMCTBO C PEKJIAMHBIMH BO3MOYKHOCTSIMU ceTu HTEepHET;

e [puoOpeTeHne HABBIKOB padOThI ¢ MH(OPMALIMOHHO-TIOMCKOBBIMHU CHUCTE-
MaMHU.

1.3 IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 10 TUCHHUILIHHE,
COOTHECEHHBIX € IVIAHUPYEMBIMH Pe3yJibTATAMHU OCBOCHUSI 00pa3oBaTeJIbHOM
MporpaMmabl

[Ipouecc m3ydeHus NUCUUIUIMHBI HampaBieH Ha (GOPMHUPOBAHUE CIIEAYIO-
X KOMIICTCHIINH:

OK 4. Ocy1iecTBasATh NOUCK U UCHOJB30BaHKE WH(OPMAIIMU, HEOOXO0AUMOU
1151 9((HEKTUBHOTO BBIMIOJHEHUS MPO(PECCHOHATBHBIX 3a/1a4, TPO(PECCHOHATEHOTO
Y JIMYHOCTHOTO Pa3BUTHA.

OK 5. Wcnonb3oBaTh HHHOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B
poheCCUOHATIBHON JIEATEIIBHOCTH.

[1IK 1.2. Ha cBoem yyacTke paOOThl yNpaBiiATh TOBAPHBIMU 3aracamM U Mo-
TOKaMH, OpraHU30BBIBATH PabOTy Ha CKJaje, pa3MellaTh TOBapHbIE 3amachl Ha
XpaHEHHUE.

[IK 2.1. Mcnons30BaTh JaHHBIE OyXTajdTepCKOTO ydeTa HJisi KOHTPOJsS pe-
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3yJbTAaTOB U IUIAHUPOBAHUS KOMMEPUYECKON JEeSTEIbHOCTH, IPOBOJUTHh YUYET TOBa-
POB (CBIPbs, MaTEpPUAIOB, MPOAYKIIMH, TAPbl, IPYTUX MAaTEPUATbHBIX IIEHHOCTEW) U
y4acTBOBaTh B UX MHBEHTapU3aIUU.

I1IK 2.2. OdopmIsTh, TPOBEPATH NMPABUIBHOCTH COCTaBIICHUSI, 00ECIICUNBATh
XpaHEHHE OpPraHU3aIlMOHHO-PACTIOPSIUTENBHBIX, TOBAPOCONPOBOJUTEIBHBIX U
WHBIX HEOOXOAUMBIX JOKYMEHTOB C HCIOJB30BAaHHUEM aBTOMATHU3UPOBAHHBIX CH-
CTEM.

[1IK 2.4. OnpenensiTe OCHOBHBIC SKOHOMHUYECKHE MOKa3aTeM pabOTHI opra-
HU3aIMH, LIEHbI, 3apa00THYIO ILJIATY.

B pesynbraTe n3yueHus: AUCUUIUIMHBI CTYACHT JOJKEH:
ymemu:
® ICIIOJIb30BaTh HH(OPMALIMOHHBIE PECYPCHI ISl IOMCKA U XpaHEHUsS] HHPOP-
Malluu;
00pabaTbIBaTh TEKCTOBYIO M TAOTUYHYIO HH(GOPMAIIHIO;
MCIIOJIb30BaTh AEJIOBYIO IpaQUKy U MyJbTUMEIUA-UH(DOPMALHIO;
CO3/1aBaTh MPE3EHTAIINH;
PUMEHSTh aHTUBUPYCHBIE CPEICTBA 3AIIUTHI HH(DOpMAIUY;
YUTaTh (MHTEPIIPETUPOBATH) UHTEPPEHC CIEIUATHU3UPOBAHHOTO MPOTPaAMM-
HOTO 00eCTeYeHMs], HAXOUTh KOHTEKCTHYIO TTIOMOIIb, paboTaTh ¢ JOKYMEH-
TallMeH;
® [PUMEHSTH CHEUATU3UPOBAHHOE MIPOrpaMMHOE obecrieuenue A coopa,
XpaHeHust 1 00pabOTKK MH(OPMAIUU B COOTBETCTBUH C U3y4aeMbIMU IPO-
dbeccroHaNbHBIMHU MOJTYJISIMH,
® T0JIb30BAaThCS ABTOMATU3UPOBAHHBIMH CHCTEMaMHU JICJIONPOU3BOJICTBA;
® TMPUMEHSITH METOJIbI M CPEJICTBA 3AIIUTHI HH(POPMAIINH;
3HaAMb:
® OCHOBHBIE METOIBI U CPEACTBA 0OPaOOTKH, XpaHEHUs, TIepeadr U HaKoTLIe-
HUs UH(OpMAIUY;
® KOMIIBIOTEPA;
® OCHOBHBIE KOMITIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHITUIIBI TAKETHOM Tepe-
Jla4d JaHHBIX, OPTaHU3AIUI0 MEKCETEBOTO B3aUMOCHCTBHS,
® Ha3HAuYCHUWE W MPHUHIIUIIBI UCTIOIH30BAHUSI CHCTEMHOTO W MIPOTPAMMHOTO
00cCIICUCHHS;
® TEXHOJIOTHIO MOUCKa MH(OpMaIuu B HHOOPMAITMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTn "MHuTepHet" (nanee - cetb UHTEpHET);
® TIPUHIIMIBI 3aIUTH HTHPOPMAIIUU OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA;
® MPaBOBBIC ACTIEKTHI UCIOJIb30BaHUS HH(POPMAITMOHHBIX TEXHOJIOTHI U TPO-
IPaMMHOTI'0 00ECIICUCHHUS;
® OCHOBHBIC TIOHSTHS ABTOMAaTU3UPOBAHHOM 00pabOTKM MH(MOpPMAITUH;
® HaNpaBJICHUS AaBTOMATHU3AIIUN OYXTaJITEPCKOMN JACSITEIBHOCTH;
® Ha3HaueHUE, MPUHITUIBI OPTAHU3AINH U YKCIUTyaTal[ul OyXTaJITepCKUX WH-
(GhopMallMOHHBIX CUCTEM;



® OCHOBHBIE YIPO3bI K METOIbI OOecTieueHus] THPOPMAITMOHHOM Oe30macHo-
CTH.

1.4 MecTo TUCUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NMPOrpaMMbl

Kypc «MudopManiionHpie TEXHOJIOTHH B MPOGECCHOHAIBHOU JeATeIbHO-
CTH» OTHOCHUTCS K 00s13aTE€IbHOM YacTH LMKJIa MaTeMaThyeckux U OOIIuX ecTe-
ctBeHHOHayuHbIX nucuuiuinH (EH.02.) u npeaHa3zHadeH juis cTyaeHToB 1 Kypca
crennasibHOCTH 38.02.04 KomMepiust (110 oTpacisim).

JNucnuminaa «HpopMaliMoHHBIE TEXHOJIOTHU B TMPOGECCHOHAIBHOM Jes-
TEJILHOCTU» COJCPKUT MEXKIPEIMETHBIC CBSI3M C TAaKUMH JUCIUIIMHAMHM KakK
«Maremartukay, «Cratuctuka», «OCHOBBI MpaBay, «JloKkymMeHTallMoHHOE o0ecrie-
YEHUE YIIPABIICHUS.

Kypc BkitoyaeT B ce0s JICKIIMOHHBIE W TMpakTH4eckue 3aHsATusA. OCHOBHOM
dbopmoil poBEICHUS 3aHATUIN SBJISIETCS BHITIOJHEHUE NMPAKTUUECKUX 3aJaHui Ha
KoMmmbioTepax. Kpome Toro, /it 3aKpernsieHus HaBbIKOB pabOThl ¢ KOMIIBIOTEPaMH,
CTYJICHThI 3aHUMAIOTCSI CAMOCTOSITEILHO C UMEIOITUMHUCS TTpOorpaMMaMu U HU3yda-
I0T TEOPETUUYECKUE BOMIPOCHI.

N3ydenne AUCIUIUIMHBI paccuuTaHo Ha 1 cemectp. @OpMON UTOTOBOTO KOH-
TPOJISL SIBJIIETCSL 3a4ET, HA KOTOPOM CTYAEHTHI JOJIKHBI ITOKA3aTh 3HAHHE TEOPETH-
YECKHUX OCHOB IMpEIMETa U YMEHHE paboTaTh ¢ MPUKIAAHBIM POrPaMMHBIM 0o0ec-
MIEYEHUEM.

1.5 OcobOenHoCTH peau3anuu AU CIUATIIHHBI
JIucuMILIHHA pealn3yeTcsl Ha PYCCKOM si3bike, ¢ npumenennem DO https://e.sfu-
kras.ru/course/view.php?1d=8360

2 O0beM IMCHMIJIMHBI (MOTYJIs1)

Bunbl pabot ®opma 00ydyeHust
Ounas
A 1
Jlexumm 30
[TpakTrueckue 3anstus (I13) 60

Cemunapckue 3ansatus (C3) -

JlabopaTopusie 3austus (JI3) -

CamocrosiTenbHas paboTa 43
KoHTposibHas pabota +
Pedepart -
Kypcosast pabota -
3auer +
DK3ameH -

Bcero uacos: 133




3 Conep:xanue QM CHUATIIAHBI

3.1 Pa3geJsibl JUCUMIIVIMHBI U BUABI 3AHATUHN (TEeMATHYECKUMN NJIAH 3aHATHIA)

3aHATHuA CCMHHApPCKOI'O TUIIA

3aHATUSA K- CamocrosTenpHas
Ne Cemunapsl u/uimm |JlabopatopHsle dopmupyembie
Monyinu, Temsl (pa3zienbl) IUCHUILIMHbBI LIMOHHOTI'O TUIIA pabora,
n/m (axaz uac) [TpakTdeckune |paboOThI W/Win (axay4ac) KOMITETCHIINH
A 3aHATUA [IpakTuKyMmBbI o ’
(axam.gac) (akajm.gac)
1 2 3 4 5 6 7
1 |OcHoOBHBIE IPUHIIMIIBI, METOBI M CBOWCTBA 6 8 - 8 OK 4. OK5.
UH(OPMAITMOHHBIX TEXHOJIOTHH, X dhdek-
TUBHOCTb.
2 |ABTOMaTM3MpOBaHHBIE ~ pabouMe  Mecra 6 12 - 9 [K 1.2 TIK 2.1.
(APM), ux JOKaJIbHBIC U OTPACIIEBBIC CETH.
3 |[IpukiagHOE IPOrpaMMHOE OOECTICUEHUE U 6 14 - 10 [K 1.2 TIK 2.1.
WH(pOpPMAITMOHHBIE PECYPCHI B KOMMEpPUE-
CKOU NIE€SITEbHOCTH.
4 |WuTerpupoBanHble HHOOPMAITHOHHBIE CH- 6 14 - 8 [1K 2.2. TIK 2.4.
CTEMbI B KOMMEPYECKOW NEATEIbHOCTH.
5  |OcHOBBI 3aIUTHI HH)OPMAITHH. 6 12 - 8 OK 4. OKS5.
Hroro 30 60 - 43




3.2 3aHATHA JeKIHOHHOT0 THIIA

O0bem B
aKaj.gacax
No Ne pas- B TOM
1/ jea HauMeHOBaHME 3aHATHI HCIIC, B
o | Aueumna scero | MHHOBA-
WHBI LUOH-
HOU
dbopme
Henu, 3amaun, TpeaMET U3yYEHUS IUCLMIUIMHBI, €€ CBS3b C APYTMMH AUCUUILIMHAMH, C
TEOpPUEH M MNPAKTUKON PHIHOYHOM SKOHOMHMKH. 3HAYEHWE TUCLUUILIMHBI JUISl MOATOTOBKH 3 3
CIECHMAIUCTOB B YCJIOBUSIX POCTa MH(POPMAIIMOHHBIX MOTOKOB SKOHOMHUYECKOW HMH(OpMa-
1Y U pa3BUTUSI THHOPMAIIMOHHBIX TEXHOJOTHH.
1 1 OcHoBHBIC MOHSATHS: UHPOpMaIUs, UHPOpMATH3ALMS, JOKYMEHTUPOBAaHHAS MH(MOpMaIus,
MH(pOpPMAaITMOHHBIE: TTPOLIECCHI, PECYPChI, CUCTEMBI.
Nudopmanus: knaccudukaiiusi, CBOMCTBa U UX XapakTepuctuka. Ctaauu mpeoopa3zoBaHUs 3 3
unpopmaruu. Uudopmarnmonnsie pecypcsl u cpencta. Tumnbl HHGOPMAIIMOHHBIX CUCTEM.
OcHoBHbIe TIpUHIUIBL. KOHIENIUS cO3/1aHus M TEHACHIIMM Pa3BUTHs PbIHKA WHMOpMAIIU-
OHHBIX YCIYT.
[TepcoHaybHBIN KOMITBIOTEP: Ha3HAYCHHE, XapaKTEPUCTHUKA OCHOBHBIX yCTpoicTB. MHboOp-
MallMOHHAs TEXHOJIOTHS: TOHATHE, Ha3HaueHne. KomnberoTepHas cucrema: nonsirue. Kom-
2 2 MTOHEHTHI KOMITBIOTEPHON CUCTEMBI: HHGOPMAIIMOHHOE 00ecIieueHne, TEXHUUECKHUE CPe/I- ) )
cTBa, uX PyHKIMU. BO3MOXKHOCTH COBPEMEHHBIX KOMIBIOTEPHBIX CUCTEM, TCHJICHIIUS pa3-
BUTHS 3AIIOMUHAIOIIUX YCTPOMCTB.

1 .
B ciiyuae npumenennst 90 n JIOT nocne HauMEHOBaHUS 3aHSATHS CTABUTCS 3BE370UKa «*» ¢ yKa3aHHEM MecTa NMpoBeJeHus 3auHsaThs: (A) — B aynutopui, (O) — OHJIAMH 3aHATHE B

SUOC.




O0bBeM B

akaja.Jacax
Ne pas- B TOM
nena 1 quclie, B
HanmeHoBaHue 3aHITHI
JVCLHATLI WHHOBa-
BCETO
WHBI LUOH-
HOU
dbopme

JIokanbHbIE BBIUMCIUTEIbHBIE CETU: OCHOBHBIE MOHATHUS, Ha3HaueHue. CereBoe 000pyaoBa-
Hue. CereBble MporpaMMHble cpeacTBa. [IpuHiunel cereBoil Oe3omacHocTH. COBMECTH-
MOCTh 00OPYJOBaHUS MO PA3HBIM XAPAKTEPUCTUKAM M OOECIEYEHUE COBMECTUMOCTH HH-
dbopmarmoHHoro ooecreueHus (MporpaMm 1 JaHHBIX). 6 6
NHTtepHeT: nonsaTue, Ha3HaueHue. Bunasl cerert u cepBucos. [loakmouenue k MHTEPHET.
S3BIK pa3METKH TMIEPTEKCTA.

OdopmieHre JOKYMEHTOB C IOMOIIBI0 mporpamMmbl Microsoft Word 1 1
O0paboTka JaHHBIX CPEACTBAMH DJIEKTPOHHBIX Tabymi Microsoft Excel. 1 1
3 ABToMaTtusupoBaHHbie paboure Mecta (APM) crnenmanucta B Microsoft Access, ux Jo- 9 9
KaJibHble ceTu. Padora ¢ 6azamu manusix Microsoft Access
Microsoft Power Point. 2 2
WuterpupoBanubie HHPOPMAIIMOHHBIE CHCTEMBI B KOMMEpYeCKoii aestenpaoctu. CoBpe- 5 9
MEHHBIC HH()OPMAIIHOHHBIE TEXHOJOTHH B JOKYMEHTAIHOHHOM O0CCIIEUCHUH YITPABIICHHS.
4 Opranu3anys JAeJ0MPOU3BOICTBA U JOKYMEHTO000pOTa C HCIIOJIB30BAHUEM CPECTB AJICK- 1 1
TPOHHBIX KOMMYHHUKAIIHIA
Opranuzanus nouncka npodeccruonansuoi nHbopmanuu B cetu MaTepHeT. PaboTta B cpene 1 1

Opay3sepa Internet Explorer.




O0bBeM B

akaj.gacax
No Ne pas- B TOM
1/ jea HanMeHoBaHMe 3aHTHIA HCIIC, B
[ | Adeuut scero | MHHOBA-
VHBI LIUOH-
HOM
dbopme
WNupopmannonHast 0e300acHOCTh U 3alMTa HH(OpMaLMU. 3aKOHOIaTEIbHbIE U UHBIE NTpa-
BOBbIE aKkThl PO, perynupyroiine npaBoBbie OTHOIIEHUS B chepe HHPOPMAIIMOHHON 0€3-
OMACHOCTH U 3aIIUMThI TOCYJapCTBEHHOM TaiiHbl. CHcTeMa opraHoB obecreueHus nadpopma-
5 5 MOHHOM 0e30macHOCTH B PD. AAMUHUCTPAaTUBHO-TIPABOBAS U YTOJIOBHAS OTBETCTBEHHOCTh 6 6
B nH(popmanmoHHoi cepe. Kpunrorpaduueckre MeTo bl 3alUThl JaHHBIX. KommbroTep-
HbIE BUPYCHI U 3amuTa oT HUX. Cpencrea 3amuthl JaHHbIX B CYB/I. 3ammra nadopmanuu B
CEeTSX.
NTOI'O 30 30




3.3 3aHsATHSI CEMUHAPCKOT0 THUIIA
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OOmbeM B akaj.gacax
No | Ne paznena
1/ | JTUCUMINIMH HanMeHoBaHYE 3aHSTHIA B TOM HHCJIC,
I . BCErO0 | B MHHOBAIIU-
OHHOU (opme
OcHoBHBIC TIOHATHS: HWHGOpMaIUsg, WHPoOpMaTH3alKs, JTOKYMEHTUpPOBaHHAs HWH- 8 8
dbopmarys, “UHPOPMAITMOHHBIE: TTPOILIECCHI, PECYPChI, CUCTEMBI.
1 1 Nudopmarus: kinaccudukaiys, CBONCTBA U UX XapakTepuctuka. Ctaauu mnpeoo-
paszoBanusa uHdpopmaruu. Mudopmanronasie pecypcsl U cpeacTBa. Turbl uHGOP-
MAaIMOHHBIX cUCTeM. OCHOBHBIC MPUHITHUIIHI.
KoMmnoHeHThl KOMIBIOTEPHOU CHUCTEMBI: MH(POPMAIIMOHHOE OOecreyeHne, TeXHU- 12 12
yeckue cpeacTtBa, ux Qynkuuu. CereBoe obopynoBanue. CeTeBble MPOTPaMMHBIC
cpenctBa. [Ipunuunel cereBoir 6e3onacHOCTH. COBMECTUMOCTh OOOPYAOBAaHUS 1O
2 2 pa3HBIM XapaKTEPUCTUKAM M O0ECIeYeHHE COBMECTUMOCTH WH(OPMAIIMOHHOTO
obecrnieyeHus (MporpaMm U JaHHBIX).
HNuTepuer: nonsitue, Ha3HaueHue. Bunawl cetet u cepBucos. [loakmouenne k Un-
TEPHET. SI3bIK pa3METKU TUIEPTEKCTA.

2 .
B ciiyuae npumenenns 90 n JIOT nocne HauMEHOBaHUS 3aHSTHS CTABUTCS 3BE3/I0UKa «*» C YKa3aHMEM MecTa NpoBeAeHHs 3aHATus: (A) — B aynutopui, (O) — OHJIAMH 3aHATHE B

SUOC.
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Neo paznena
UCLUIUINH
Bl

o2
HanmeHnoBaHue 3aHSATUI

O0beM B akajg.yacax

BCCTO

B TOM YHCIIE,
B MHHOBAIIH-
OHHOU (opme

TexcroBoit mpoueccop Microsoft Word. O0bekThl (TeKcT, TabnuIa, BHEIPCHHBIN
O00OBEKT) W THUIOBbIE NEUCTBUS C HUMHU. VHCTpyMeHTajbHasi cpena: IOHATHE.
OObecnieueHre B3aUMOJECHCTBUSA TEKCTa, rpaduKu, TaONUIBI U APYTUX OOBEKTOB,
COCTAaBJISIIOLIMX UTOTOBBINA TOKyMeHT. [IpaBuna BBoia, 0ohopMIICeHHS U PEAAKTUPO-
BaHMs Tekcta. Microsoft Excel. OObeKThI IeKTPOHHON TAOIUIBI U UX MapaMeT-
pbl. JlaHHbIC, XpaHAIIKecs B 00bEKTaX AMEKTPOHHOM TaOauibl. Tunoskie AeiCTBUS
HaJl oObekTaMu. TexHoJorus co3laHus W (QopMaTUpOBaHUS JTHOOOro OOBEKTa
AIIEKTPOHHOM TaOJIHIIBI, AHarpaMM. THIIBI TUarpaMM B JICKTPOHHON TaOJIAIIE U UX
COCTaBHBIC YacTH. PemakTupoBanue auarpamMm. Mojenu U MOACITUPOBAHUE: TTOH -
THe, Ha3HaueHue. Kimaccel Mojeneit, Ux MOCTPOCHHUE M MCCIEI0BAHUE C TIOMOIIBIO
ANEKTPOHHBIX Tadiui. Microsoft Access: co3ganue u ¢popmupoBanue 0as3bl AaH-
HbIX. CIIOCOOBI CTPYKTYpPUPOBAHUS W YCTAHOBJICHHUS CBSI3EH MEXITy OOBEKTaMH.
O06padoTka nanubix. Pabora ¢ 3anpocamu. @opmupoBaHue OTYETOB.

Power Point. Coznanne npe3eHTaiu. TeXHOIOTUS pabOThl ¢ KaXIbIM 00BEKTOM
npe3enTtanuu. Jlo6aBnenue s>¢gdexktoB mynpruMenua. Co3gaHue yIpPaBIISIONINX
KHOTIOK.

14

14

Hacrpoiika mporpaMmMHOro KOMITJIEKCa Ha KOHKPETHBIN BU]T JESTEILHOCTH U pabo-
Ta C MPOPECCHOHAIBHBIM MakeToM mporpamM. Ilonck nokymeHTOB. XpaHEHUE U
00paboTka 00JIBITUX 0OOBEMOB JIAHHBIX.

DneKTpoHHAas MoYTa: MOHITHE, HA3HAaYEHUE, CO3JJaHUE U OTIPaBKa CBOMX COO0OIIIe-
HUH, NOJTyYEHUE MTOYTHI.

OnextpoHHas uudposas. [lnaHupoBaHue MepcOHAIBHOM NEATEIBHOCTH C MOMO-
mpto Microsoft Outlook. CripaBouHO-TIpaBOBBIC CUCTEMBI: MOHSITHE, HA3HAYCHUE,
BUJbI cucTeM. OniepaTUBHOE U PEryJsIpHOE MOJIydeHHe HHPOPMAIMK O HOBBIX 3a-
KOHOAATENbHbIX akTaX. [IoMck HOpMaTHBHBIX JOKYMEHTOB (PenepaibHbIX 3aKO-

14

14
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O0beM B akajg.yacax

No | Ne paznena
1/ | JTUCUMINIMH HanMeHoBaHWE 3aHITHIA B TOM HHCJIC,
I . BCETO | B MHHOBALU-
OHHOU (opme
HOB, TMOCTAaHOBJIEHUN M T.I.): CpPeACTBa, crocoObl. CoxpaHeHHe COOCTBEHHBIX
KOMMEHTapUEB K HaWJCHHBIM JOKYMEHTaM, MepeHoC (pparMeHTOB HOPMATHUBHBIX
aKTOB B TEKCTOBOU PEIAKTOP.
Nudopmanmonnas 6e30nacHOCTb U 3alUTa HHPOpMAIMU. 3aKOHOJATEIbHBIE U 12 12
MHBIE NPaBOBbIE aKThl PO, perynupyroniye npaBoBble OTHOLIEHUS B cpepe nH-
dbopmaoHHOM OE30MaCHOCTH U 3alUThI TOCYAapCTBEHHOM TalHbl. CucteMa op-
5 5 raHoB o0ecneyeHus: UH(HOpMaIMOHHON 0e30nacHOCTH B PD. A IMHUHHCTPATUBHO-
MpaBOBas U YrOJIOBHAsI OTBETCTBEHHOCTh B MH(PopMannoHHou cdepe. Kpunrorpa-
(uyeckre MeTobl 3aIUThI TaHHbIX. KOMIIbIOTEpHBIE BUPYCHI U 3aIIUTA OT HUX.
Cpenctsa 3amuThl 1adHbix B CYB/I. 3amura nndopmanuu B ceTsix.
HUTOI'O 60 60

3.4 JlaGopaTopHbIe 3aHATHS
Y4eOHbIM IIJIaHOM He TIPEAYCMOTPEHO.
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4 IlepeyeHb y4eOHO-METOAMYECKOr0 oOecmevYeHHs IJI CAMOCTOSITE Ib-
HOH PadoThI 00YYAKIIMXCSH MO TUCHUILIHHE

1. UudopmanmoHHble TEXHOJIOTHU B MPOPECCHOHAIBHOU JESITEIbHOCTH:
COopHuk 3aganuil 15 npaktudeckux pador / ®PI'AOY BO CDY Toproso-
sKOHOMHYECKUM MHCTUTYT; cocT. O.A. Bapsimesa. — Kpacnospck, 2016. —
50 c.

2. npopMaliioHHbIE TEXHOJOTUU B MPO(ECCUOHATBHOU NESITeIbHOCTU: Me-
TOIWYECKUE yKa3aHUs MO BHIMOJIHEHHIO MpakTHueckux padot / PI'AOY BO
C®VY ToproBo-skoHOMHYECKUil MHCTUTYT; cocT. O.A. bapeimesa. — Kpac-
HOsIpcK, 2016. —43 c.

3. UudopmanvoHHble TEXHOJIOTHH B MPO(ECCUOHATBFHONW NEATEIbHOCTH: Me-
TOIWYECKUE YKa3aHUs ISl BHIIOJHEHUS! KOHTPOJIBHBIX PadOT (IEKTpOHHAS
Bepcusi) pabor / ®I'AOY BO COY ToproBo-sKOHOMHUYECKUH HHCTHUTYT;
coct. O.A. bapsieBa. — KpacHosipck, 2016.

4. Yrtiomes P.H. Undopmaruka: Ms Word 2003(2007), Ms Excel 2003(2007):
yueb. mocobue s CTyH. BCEX CHElUalbHOCTEW BceX GopMm oOydeHus. /
P.H. Ytiomes, O.A. bapsimieBa, H.B. Turosckas; KpacHosip. Toc. Topr.-
9KOH. UH-T. - KpacHosipck : KpacHospck, 2010. - 200 c.

S ®oHa OUEHOYHBIX CPEACTB /ISl NMPOBEACHHUS NPOMEKYTOYHON arTe-
CTalMHU

B cooTBercTBUU ¢ y4eOHBIM IJITAHOM, POPMOI UTOTOBOTO KOHTPOJIS SBIISAETCS
nudpepeHInpOBaHHBIN 3a4eT.

B kauecTBe KOHTPOJIBHO-U3MEPUTEILHBIX MaTepUAJIOB pa3padaThIBAIOTCS 3a-
YEeTHBIN OUJIETHI, IEpPEYEHb BOMPOCOB IS 3a4eTa, 3a/IaHUii, a TaK)Ke dJIECKTPOHHBIN
OaHK TECTOBBIX 3aJ]aHUM IS CAMOKOHTPOJISI, KOHTPOJIS 3HAHWN, YMEHUHN, HABBIKOB
Y KOMITETEHIIUN (BXOIHOE, MPOMEXYTOYHOE, UTOTOBOE TECTUPOBAHHE).

Texyiuii KOHTPOJIb OCBOEHUSI MaTEPUAJIOB O AMCLUILIIMHE OCYLIECTBIISETCS
C MOMOUIBIO Pa3pabOTaHHON CUCTEMBI TECTOBBIX 3aanuii. OOpaboTKa pe3ynbTaToB
TECTUPOBaHUS (TIPOJOJDKUTENHHOCTh TECTUPOBAHMS, KOJUYECTBO JOIMYIIEHHBIX
OIMOOK, CBOEBPEMEHHOCTh BBITIOJHEHHSI TECTUPOBAHUS) MPOUCXOAUT aBTOMATH-
YeCKH ¢ moMouIbio Cuctemsl 35eKTpoHHOro o0yuenust COY. Pe3ynpTaThl TeKylle-
r0 KOHTPOJISL AOCTYIHBI JIJIsl POCMOTPA, KaK CTyJIEHTaM, TaK W TPENoaBaTelro

Kypca.

PC3YJIBTaTI>I TCKYIICTO KOHTPOJIA BJIUAIOT HA UTOTOBYIO aTTCCTALIUIO CTYJICHTA
10 AMCHUIIIINHE.

HtoroBas orieHKa BBICTABISAETCS MOCJE MPOBEACHHS 3a4€Ta, HA OCHOBAHUU
pPEe3yJIbTATOB MPOMEKYTOUHOM aTTECTALIUM:

1. Ecnm cTyaeHT 3aiuTiil Bce MpakTHIeCcKue padoThl U uMeeT MToroByro
OIICHKA 32 KypC HE HIDKE 4, TO OH MOJIy4YaeT TEKYIIYIO OIEHKY 3a audde-
PEHIIMPOBAHHBIN 3a4ET.
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2. Ecnm cTyneHT 3amuTi Bee JIabopaTopHbIe pabOThI U UMEET OaJLThI 32 U3Y-

YeHHE TEOPETUIECKOro MaTepuaia Huxke 4, TO OH MPUXoAuT Ha auddepeH-
IIUPOBaHHBIN 3aUeT M OTBEYACT Ha JIBa BOIIPOCa U3 OWIIeTa YCTHO.

Ecnu y cTynenTa 3ammineHsl He Bce JlabopaTopHbIe paboThI, TO Ha 3a4eTe,
nepe] TeM KaK BBITSHYTh OUJIET CTYICHT JOJKEH OTBETUTh Ha BOIIPOCHI, Ka-
CaroIIrecs He3alUIIeHHBIX Ja00paTopHbIX padoT. Eciu cTymeHT ycnentHo
OTBEUAET Ha JOTOJIHUTEIBHBIE BOPOCHI, TO OH TSHET Owmet 3adeta ([Ipu-
noxxeHue 1).

Hepequb BOIIPOCOB AJdA 3a4YeTa nmo JUCHMUIIJIMHE «I/IH(l)OpMaIII/IOHHLIe

TE€XHOJIOTUU B PO(eCCUOHATIBLHOMN AeATeIbHOCTID)

1)
2)
3)
4)
5)

6)

Knaccel mporpamMmmHuoro ooecneuenusi. Cucremuoe u npukiaanoe 110.
[TpaBuna BBoga popmyn B MS Excel. Mcnionb30Banue BCTpOSHHBIX (DYHKITHIA.
AOCOIIOTHBIE U OTHOCUTEIIbHBIE CCHUIKU.

Jlornueckue GpyHKuMU. ApryMeHTsl pyHKIUU «Ecamy».

CoptupoBka naHHbIX. [IpUHIUIIBI COPTUPOBKM PAa3HBIX TUIOB JaHHBIX. [lo-
CJIEA0BATEIBLHOCTD JAHHBIX MOCIIE COPTUPOBKH.

[Tpomexytounsie utoru. IlociienoBaTebHOCTh AEHCTBUNA NMPU COPTHUPOBKE.
JIynara3oHbl COPTUPYEMBIX JTaHHBIX.

@unbTpauus JaHHbIX. Buabl GunbTpoB. 3aganue ycia1oBUl GUIBTPALIMH.
TexcroBble GyHKIMU U 00JACTh UX NMPUMEHEHHUsI. CBA3aHHBIE TaOIHIIBI.

Tunel nuarpamm. Beidop Tuna auarpaMMbl B 3aBUCUMOCTH OT €€ COJEPKUMO-
ro. /luarpammsl ¢ 1Byms ocsiMu: cdepa MX NpuMeHeHHs. PenaktupoBaHue
JUarpaMMsl.

10) Ctunu u popmaTupoBanue B MS Word.

11) KoJOHTHUTYJBI pa3HbIX Pa3/IciioB.

12) Texnonorus cs3biBanus 00bekToB OLE, 006macTs €€ npuMeHeHws.
13) Tabmuisl B TUIIEPTEKCTOBOM JIOKyMeHTe. I paduueckre CChUIKH.
14) OcHoBHble puéMbI padboThl B porpamme MS Power Point.

15) Co3zpnanne 0a3oBbix Tadmuir B MS Access.

16) CrnpaBoYHO-IIPaBOBBIC CUCTEMBI.

[Tpu npoBenenuu auddhepeHIMPOBaHHBINA 3aUeTa C WCIOIb30BaHUEM 0a3 Te-

CTOBBIX MaTEPHAJIOB MO KypCy PEKOMEHAYETCS MCIOIb30BaTh CIEAYIOLINE KPUTE-
pHUU OLICHUBAHUS 3HAHUM CTYJEHTOB!

YPpOBEHb 3HAHUU CTYAECHTOB

Onenka

OtnnyHO Xopomuo Y oBi. Heynosi.

100-85% 84-65% 64-50% Menee 50%
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6 IlepeyeHb OCHOBHOM W JONOJIHHUTEJbHON Y4eOHOI JuTepaTypbl, He00-

XOJAMMOIi 1J151 OCBOEHUSI TUCUMILIMHBI (MOTYJIA)

OcHogenas numepamypa
. ®enoroBa, E. JI. MHdopManMOHHBIE TEXHOJOTHH B MPOdECCHOHATHHOM

nestenpHocT  [Tekct] @ ywueOHoe — mocobue  AJis  CpPEIHEro
npodeccuonanbHoro oopasosanus / E. JI. denorosa.- Mocksa : ]| ®opym
HUI] HWH®OPA-M, 2015. - 368 c. Pexum pocryna:

http://www.znanium.com/bookread.php?book=484751

Llononnumenvhas rumepamypa

. Kucenes, I'. M. MHWudopmannoHHbIE TEXHOJIOTHH B JKOHOMHUKE U
ynpasineann (3ddextuBras padora B MS Office 2007) [DaexTpoHHBIN
pecypc] : YuebHoe mocooue / Kucenes I'. M.- Mocksa : [lamkos u K, 2013.
- 272 C.
Pesxum noctyna: http://www.znanium.com/bookread.php?book=415083

. T'aBpunos, JI. I1. Madopmairmionnsie TeXHOJOTUHM B KomMmepuuu [Tekcr] :
yaebHoe mocobue: [rno crennanbHocTAM 080301 "Kommeprusa" (ToproBoe
neno), 080111 "Mapketunr"] / JI. II. T'aBpunoB.- Mocksa : UTHOPA-M,
2013. - 236, [1] C. Pexum JOCTyIIA:
http://www.znanium.com/bookread.php?book=371445

. lndopmaniioHHble CUCTEMBI U TEXHOJOTHU B DKOHOMHKE W YIpaBICHUHU
[Tekcr] : yueOnuk st 6akanaspos / pen. B. B. Tpodumos.- M. : FOpaiir,

2012. - 521 c.

AKypuanor:
NudopmarimoHHbie TEXHOJIOTUH

7 IllepeyeHb pecypcoB HHPOPMANUOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«/HTEpHET», HEOOXOAMMBIX /1151 OCBOEHMS M CIIUTIIMHBI

[Mudposas 6ubnmnoTeka no nHOOPMAITMOHHBIM TEXHOJIOTUAM -
http://libraryno.ru/inform_texnol/
Caiit xypHana «HbopmarmoHHbIe TeXHOIOTUN - http://www.novtex.ru/IT/

8 MeToauueckue YKazaHus 1Jid Oﬁy'{aIOH_[I/IXCﬂ M0 OCBOCHHUIO JUCIIH-

TUIMHBI (MOLYJIA)

VYuebnsiii iportecc mo Kypcy «MHbopmarmoHHble TEXHOJIOTHH B TPodeccu-
OHAJIGHOM JIESITEIIbHOCTH» MPOXOIUT MO KIACCUYCCKOM JJIS CPEIHUX YUCOHBIX 3a-
BEJICHUI cXeMe: JICKIIMH, CEMUHAPCKHE 3aHSATHUS, CaMOCTOsITeNbHAs paboTa CTy-

JIEHTOB, MPOMEXYTOUHBIE (DOPMBI KOHTPOJIA, 3aUeT (IK3aMEH).

[lepBocTeneHHoe 3HaueHUE B yueOHOM Tpoliecce s 10001 hopmbl 00yye-
HUS UTPatoT ekyuu. Jlannas ¢popma npeacrasisieT codoi nepeaady uHdopmanuu
OT MpenojaBaTens CTyAeHTaM. JIeKInu UMEI0T BakHeIee 3HaueHue st GopMHu-

POBaHHUs LIEJIOCTHOW CUCTEMBI 3HAHUM CTYJIEHTA U YCIICIIHON CIayy 3a4eTa.

Jlexumonnasi opma paboOThl MO3BOJIIET POPMUPOBATH CUCTEMHBIE 3HAHMUS
CTYJEHTOB. B nekiusax BHUMaHUE yAENsIeTcsl 0CO00 CIIOKHBIM M HAMMEHEE OCBE-


http://www.znanium.com/bookread.php?book=484751
http://www.znanium.com/bookread.php?book=415083
http://www.znanium.com/bookread.php?book=371445
http://libraryno.ru/inform_texnol/
http://www.novtex.ru/IT/
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IICHHBIM B Y4eOHOI uTepatype npobdiemam Kypca, ¢ KOTOPBIMH CaMOCTOSITENIBHO
CIPABUTHCS CTYJEHTY, 3a4acTylo, KpailHe CII0)KHO. B TedeHue JeKIHUH CTYIEHTY
PEKOMEH/TyeTCsl BECTU KOHCIIEKTUBHBIE 3aITUCH, KOTOPBIE 3aKII0YAIOTCA B KPATKOM
U3JI0KEHUH KITIOYEBBIX MPOOJIEM OCBEIIAEMOM TEMBI.

Cemunapckue (W1 IPAKTUYECKUE 3aHITHUS) CTPOSATCS 10 UHOMY TTPUHITUITY.
OHU OpUEHTHPOBaHBI Ha OOJIBIIYIO B3aMMOCBS3b IMPENOAaBaTeNs CO CTYICHTOM,
IPU 3TOM aKIIEHT JIelaeTcsl Ha CaMOCTOSITEIbHYIO pabOTy CTYIEHTOB, KOTOpPbHIE
IpeIBapUTEIHbHO TOTOBIIKCH 110 3apaHee 3a/JaHHbIM BOIPOcaM (B COOTBETCTBHH C
IJIaHaMU CeMHUHApCKuX 3aHsaTii). CemuHap — 3TO ocobas Gopma Tekymed mpo-
BEPKHU 3HAHUU, YTO MO3BOJIAET OoJiee OOBEKTUBHO OLICHUTh YPOBEHB MOATOTOBJICH-
HOCTHU CTYJICHTOB.

CeMuHapcKue 3aHIATHS MPEANONAraloT HE TOJBKO MACCUBHBIN MEpPecKas CTy-
JICHTOM MIPOYUTAHHOTO MaTepuaia, HO U €ro CaMOCTOSTEIbHBIN aHalIN3 U3y4aeMon
npoOiemsbl. [Ipu 3TOM KOHKpeTHBIE (POPMBI IIPOBENICHUS] CEMUHApa MOTYT BapbH-
poBaThCsl MpENojiaBaresieM OT OpPraHM3allid KOJUIOKBUYMOB JI0 JIEIOBOM HIPBHI.
O¢ddextuBHbIMU MeTOIaMU PAOOTHI MO (UI0CODUN SABISIOTCS OPraHU30BAHHBIC
MpernojiaBaTesieM JUCKYCCHH, KOTOPbIE€ MOKA3bIBAIOT CTENEHb MOHUMAaHUs Mpooie-
MBI CTY/ICHTaMH, YMEHUS 337]aBaTh BOMPOCHI MO CYIIECTBY, COMOCTABIIATh pa3iny-
HbIE TOYKHU 3PEHUS, IPUBOJAUTH BECKUE apPTYMEHTHI B 3alIIUTY CBOCH TOUKHU 3PEHUS.

[IpakTuueckue 3aHATUS CUCTEMATU3UPYIOT PabOTy MO M3YUYEHHUIO KaXKIOM
TEMBl Ha OCHOBE JICKIIHOHHOTO MaTepuaya, MPOYUTAHHON y4eOHOW W JOTOHU-
TEBHOMN JINTEPATYPHI, MTO3BOJSIOT (POPMUPOBATH METOIOJIOTUYECKUE U TPAKTHUIE-
CKH€ HaBBIKW. B 3aBUCHMOCTH OT ypOBHS pabOTHI CTY/ICHTOB M CTEIICHU BJIAICHUS
MaTepUajoM MO M3y4yaeMOMY KypCy Ha CEMHHAPCKUX 3aHSATHSIX WHOTJA Mperojaa-
BaTeIb OCYIIECTBIAECT MOATANHYIO0 chady aud@epeHmpoBaHHbI 3aueTa B Teue-
HUE CeMecTpa.

[ToaroToBKa K CEMUHAPCKUM U MIPAKTUYECKUM 3aHITHUSIM TPEIOIaraeT Bbl-
COKHIl YPOBEHb CAMOCHIOAMENbHOU PAOOMbBL CTYACHTOB. JTO JAOCTATOYHO TPYI-
HBIM BUJ paOOTHI BCIICJCTBUE PA3TUYHBIX TPAKTOBOK (HHIIOCOPCKUX TTPOOIEM B CO-
BPEMEHHOU yueOHO-MeToau4ecKkoil tuteparype. [loaTomy camocrositenbHas pabo-
Ta CTYJIEHTOB HEBO3MOXHa 0€3 COBMECTHOM JCSATEIHHOCTU MPENOJaBaTeNs U CTY-
JICHTa Ha JIKIUSAX U ceMHHapax. KpoMme Toro, CTyJIeHT UMEET MpaBoO Ha MHIAUBU-
JyalibHbIE KOHCYJbTAllUU MPENO0/IaBaTelisd B TCUEHUE CEMECTpa.

Jliis camocToATeIbHON paboThl CTYIEHTOB BaXKHO HCIIOJI30BAHNUE HE TOJIBKO
y4eOHbIX nocobuii o kypcy « MHpopMalMoOHHbIE TEXHOJIOTHH B MPOPECCUOHAIb-
HOW JEATEILHOCTH», HO W OOIIEH TUTEpaTyphl MO CMEXHBIM JAUCIUTIINHAM, TIpe-
nogaBaeMbiM B OCIIO, Takux kak «MaremaTuka», « CTaTUCTUK», «JlOKyMeHTalIU-
OHHOE OOecTeueHue yrnpaBieHuss», « OCHOBBI TIPaBay.

CamocrosiTenbHas padora no aucuuiimie « MTHpopMalMOHHbBIE TEXHOJIOTUN
B MPO(ECCHOHAILHON ACATEIHHOCTA» TMPEAyCMaTPUBACT PA3BUTHE TPYIOTHOOUS,
100pPOCOBECTHOCTH, HACTOMYMBOCTH, YCUIYUBOCTH, CAMOCTOSITEIbHOCTH, TBOpUE-
CKOT'O MBITIUICHHSI 1 HEOPJMHAPHOTO TOX0/Ia CTYICHTOB K PEIICHUI0 yUYeOHBIX 3a-
Ja4, 4TO COCTaBJIsIET OCHOBY OyayIiero npogeCcCUOHaIbHOIO POCTa.

Copeprkanre camMOCTOSITEILHOM pabOThl cTyAeHTa 1o Kypcy «MHbopmarm-
OHHBIE TEXHOJIOTUU B MPOPECCUOHATHHON JEATETLHOCTHY 3aKITF0YACTCS:



17

v' B ipopaboTKe PEKOMEHIYEMOM M JINYHO BEIOPAHHOM JIUTEPATYPHI B MPOIIEC-
C€ MOJrOTOBKU K YYEOHBIM 3aHATHUAM, TONOJIHEHUH UH(OpPMALIUHU, [TOJTy4EH-
HOMW Ha JIEKIMSIX U CEMUHAPCKUX 3aHATHIX;

v BBITIOJTHEHHE CaMOCTOSTEIBHBIX PAabOT B CHCTEME DJIEKTPOHHOTO 0Opa3oBa-
uus https://e.sfu-kras.ru/course/view.php?id=8360;

v’ B monbope u 00paboTKe HEOOXOAMMON JIMTEPATYpPhI, coaepKaieii HHdop-
MAaIUIO sl BBIIOJHEHHsI TECTUPOBAHUS B CHUCTEME 3JIEKTPOHHOro o0pa3o-
Banwms https://e.sfu-kras.ru/course/view.php?id=8360.

CaMmocTosiTenbHast paboTa SIBISIETCS Ba)KHOM HTOTOBOM (OopMOMl paboTHI,
MO3BOJIAIONIEH OLIEHUTh CIOCOOHOCTH CTY/ICHTA.

B cootBercTBUM ¢ y4eOHBIM IJIaHOM, (POPMON KOHTPOJS MO JUCIUILINHE
«H(popMaIOHHBIE TEXHOJIOTUU B MPO(ECCUOHATBFHON NEATEIbHOCTUY» IS CTY-
JICHTOB siBJIsieTCS AU PepeHInpOBaHHBIN 3aUerT.

Lens nuddepeHpoBaHHOIO 3ayeTa — IMPOBEPKA YPOBHS YCBOEHHUS CTY-
JE€HTaMHM y4eOHOro Marepualia, IpeayCMOTPEHHOTO MPOrpaMMoin, U CIIOCOOHOCTH
a/laliTUPOBATh MOJYYEHHbIE 3HAHUS K NMPOQPECCUOHANBHOMN JIEATEIBHOCTH B COBpe-
MEHHBIX YCIOBHUSX.

JuddepenurpoBansblil 3aueT 1o gucuumimHe « MHpopMalnoHHbIEe TEXHO-
Joruu B NPOQECCUOHATIBHOW JESATENIBHOCTH» MOMKET IPOBOJUTHCA B TEUEHUE
y4eOHOTro ceMecTpa B cieyromux Gopmax:

v’ B BUJIe TECTUPOBAHUS 10 OCHOBHBIM TEMaM Kypca;

v’ B yCTHOM BHjI€ (BBIITOJHEHHE pabOTHI CTYJCHTOM Ha KOMITBIOTEPE);

v' B (hopMe YCTHOTO cobeceI0BaHMs IT0 OCHOBHBIM BOIIPOCAM Kypca.

B xozxe u3ydeHust AUCUMILIUHBI IO OTACIBHBIM TEMaM MOTYT TakKe MpuMe-
HATBHCS Takue GOPMBI TEKYIIETO KOHTPOJS KaK HATMCAHUE CTYACHTaMU KOHTPOJIb-
HBIX (CaMOCTOATENbHBIX) PabOT; COUMHEHUU MO MPOOJIEMHBIM BOIPOCAM IUCIU-
IUIMHBI; OATrOTOBKA J10KJIa10B (pedepaToB) Mo HauboJIee UHTEPECHBIM BOMPOCAM

Kypca.

Buner CPC dopMa KOHTPOJIA Cpoku CPC, uac
U3Y4EHHE TEOPETHUECKOTO TectupoBanue 1o | cemecTp 19
kypca (TO) paszzenaM ¢ mpuMeHe-
Huem DOP
Brinmonnenue camoctosTenb- | BrinmonHeHHble pabo- | cemecTp 24
HBIX MPAKTHYECKUX PadOT TBI IPUCBHIIAOTCS JJIST
IIPOBEPKHU IPETo/1aBa-
tens B DOP
Hroro 43
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9 IlepeyeHb MH(POPMANMOHHBIX TEXHOJOTHd, HCIIOJIb3YEMbIX IIPH OCY-
IIEeCTBJICHUH 00Pa30BaTEJIbHOIO MPOLecca M0 IMCHUIINHE

9.1. Ilepeyenb HEOOXOAUMOTO IPOTPAMMHOI0 O0ecCIIeYeHUs

— OnmnepanuonHas cucrema: Microsoft® Windows® Vista Business Russian
Upgrade Academic OPEN No Level (Microsoft® Windows® XP) Jlut cep-
tugukar 45676576 ot 02.07.2009, 6eccpounsrii

— OducHplii MaKeT: Microsoft® Office Professional Plus 2007 Russian
Academic OPEN No Level Jlun ceprudpukar 43164214 ot 06.12.2007,
OeccpouHbIi

— AHTUBHUPYC: ESET NOD32 Antivirus Business Edition for 2750 users
JIur ceprudurar EAV-0189835462 ot 10.04.2017;

— Kaspersky Endpoint Security Jlum ceptuduxar 2462170522081649547546
ot 22.05.2017

9.2 IlepeyeHb HEOOXOAMMBIX HH()OPMALMOHHBIX CIIPABOYHBIX CHCTEM

- DNIeKTpOHHO-0MOnoTeuHas cucteMa «COY» [DnekTpoHHBIN pecypc]: Oa-
3a JaHHBIX COJICPKUT CBEJICHMS O BCEX BHUJIaX JINTEPATYpPhI, MOCTyMaromeh B GoH.
COY wu Oubmuorek-naptHepoB. — KpacHosipck, [2006]. — Pexum gocty-
na http://bik.sfu-kras.ru/

- DnekTpoHHO-0ubmoTeuHas cucteMa MznarensctBa «Jlanb» [DnekTpoH-
HBIM pecypc]: 0a3a MaHHBIX COJEPKHUT KOJUICKIIMIO KHHT, >kypHaioB u BKP. —
Cankr-IletepOypr, [2011]. — Pexxum mocrtyma: http://e.lanbook.com/

- OnektponHo-oubmuoreunas cucrema ZNANIUM.COM (MH®PA-M)
[DnexkTpoHHBIN pecypc]: 6a3a JTaHHBIX COACPKHUT yYeOHBbIC U HAyYHBIC U3AAHUS. —
Mocksa, [2011]. — Pexwum goctyma: http://www.znanium.com/

- DnektponHass Oubnmoreka nuccepranuii PI'b [DnexTponHbiit pecypcl]:
OB/l conepxut okoiao 800 THIC. MOJHBIX TEKCTOB KAHAUIATCKUX WU JTOKTOPCKHUX
JUCCEepTAIlMii Ha PYCCKOM sI3BIKE IO BCEM OTpaciiiM Hayk. — Mocksa, [1999]. —
Pesxxum noctyna: http://diss.rsl.ru

- DnekTpoHHO-0nOIMoTeuHas cucreMa elibrary [DnexrponHslit pecypce]: Oa-
3a JaHHBIX COJEPYKHUT CBEJCHUS O HAYYHBIX ITyOJIMKAITUSAX HAa PYCCKOM SI3BIKE. —
Mockaa, [2000]. — Pexxum moctyna: http://elibrary.ru/defaultx.asp

- DneKTpoHHO-O0ubIMoTeuHas cucreMa «HarmonanbpHbIN 1TMPOBOI pecype
«PykoHT» [DneKTpOoHHBIN pecypc]: 6a3a JTaHHBIX COJAEPKUT yUeOHbIC U HAYYHBIC
u3nanus. — Mocksa, [2011]. — Pesxkxum nocryma: http://rucont.ru

- baza nmannbix «OOmiecTBeHHble U TymanuTapabie Hayku / EASTVIEW)»
[DnexTpoHHBIN pecypc]: 6a3a COepKUT MEPUOANICCKUE U3AaHUS 110 OOIICCTBEH-
HBIM ¥ TYMaHUTapHBIM HayKaM, KypHAJIbI IO BOIPOCAaM TeIaroruku U oOpa3oBa-
HUSL. — Mockaa, [2006]. — Pexum JIOCTyIIA:
http://www.ebiblioteka.ru/newsearch/basic.jsp



http://bik.sfu-kras.ru/
http://e.lanbook.com/
http://www.znanium.com/
http://diss.rsl.ru/
http://elibrary.ru/defaultx.asp
http://rucont.ru/
http://www.ebiblioteka.ru/newsearch/basic.jsp
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10. MartepuaabHo-TeXHUYeCKasi 0a3a, HeoOXoauMasi JJIsl OCyLeCTBJIe-
HHs1 00Pa30BaATEJbLHOI0 MPOIECCa MO JUCHMUILIMHE (MOTYJIIO)

OCTIO pacnonaraer mMaTepHalbHO-TEXHHUUECKOW 0a30i, obOecreunBaroen
MIPOBEJECHNUE BCEX BUJOB JAUCUUILIMHAPHON M MEXKIUCIUIUIMHAPHON MOATOTOBKH,
MPaKTUYECKON U HAYyYHO-HCCIIEIOBATEIbCKON pabOThl CTYI€HTOB, IPEAYCMOTPEH-
HBIX Y4€OHBIM IJIAHOM CIEHHUAIIBHOCTH U COOTBETCTBYIONIEH JIEUCTBYIOIIMM CaHHU-
TApHBIM U TPOTUBOIIOKAPHBIM ITPABUJIAM U HOPMAaM.

B yuebGHOM mporiecce Mo MUCHUTUIMHE 71 MPOBEACHUS 3aHITHI JICKIIMOH-
HOTO THIIA, 3aHSATHUM CEMHHApPCKOTO THUIIA, TPYIIIOBBIX U WHAWBUIYaJIbHBIX KOH-
CyJIbTallMi, TEKYILIETO KOHTPOJS M MPOMEXKYTOUHOM aTTECTAMU HCIOJIb3YIOTCS
y4eOHbIC AyJUTOPUHU B COOTBETCTBUU C PACITUCAHUEM 3aHSITUH.

JIJist 3aHATUH JIGKITMOHHOTO THUIA MCMOJIB3YIOTCS HAOOPBI JEMOHCTpAIMOH-
HOTO 00OpyoBaHUs (HOYTOYK, dKpaH, MPOEKTOP) U y4eOHO-HATJISIHbIE TTOCOOus,
o0ecIeynBaoIIne TeMaTHYECKUE UIUTIOCTPAIK, COOTBETCTBYIOIINE padoyeil mpo-
rpaMMe JUCHUILIMHBL. CrenualbHbIe MOMEIICHUS! YKOMIUIEKTOBAHbI CIEIMATN3H-
pPOBaHHON MEOENbI0 U TEXHUUYECKHUMH CPEJCTBAMU OOYUEHHMS, CIY>KalUUMHU IS
npecTaBiieHus yueOHoM nHbopMaIuu 00IbIION ayTUTOPHH.

[TomernieHus y1si CaMOCTOSITENIbHOM PaOOThI CTYIEHTOB OCHAIIIEHBI KOMITbIO-
TEPHOW TEXHUKOW C BO3MOXXHOCTBIO MOAKITIOUEHUS K ceTh «HTEepHEeT» U nocTymna
B OJIGKTPOHHYIO HWH()OPMAIIMOHHO-00Pa30BaTEIbHYI0 Cpelly YHHBEPCUTETA
(BUOC).

Ne HaumenoBanue o00opyno- Ilepeyens 000pyA0BaHMA U TEXHHYe-
n/n BAHHBIX Y4eOHbIX KaOuHe- CKHUX CpPeACTB 00y4eHHs
TOB, J1a0opaTopuii
1. KomneroTepusrit kinace Ne 626 | O6opynoBaHue:
yi. Jluaer [pymackon, 31.2 1. mepcoHanbHBIN KOMIBIOTEP C MO-

HUATOPOM-1211T;

2. mpoeKTop -lmiT;

3. sKkpaH-lumr;

4. HOyTOYK-11IT.

Meb6ens:

1. mocagouHble MecTa IO KOJIMYE-
CTBY 00y4YaromuXcs;

2. paboyee MeCTO IpenoaaBaTess;

3. ydyeOHas JIocKa.
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[MPUJIOXXEHUE A

IlepeyeHb BOMPOCOB JJIs IK3aMeHa Mo qucuuiuinne « Madpopmanmonubie

TE€XHOJIOTUU B PO(eCCHOHATILHOMN AeATeIbHOCTID)

1)
2)

3)
4)
5)

6)

7)
8)
9)

10)
11)
12)
13)
14)
15)

Knaccer nporpammuoro obecneuenusi. Cuctemuoe u npukiagaoe [10.

[TpaBmia BBoma popmyin B MS Excel. Mcnonb3oBanne BCTPOCHHBIX (YHK-
1002078

AOCOIIOTHBIE U OTHOCUTEIIBHBIE CCBHUIKU.

Jlornueckue GpyHKuUU. ApryMeHThl QyHKInu «Ecmm.

CoptupoBKka naHHbIX. [IpUHIUITEI COPTUPOBKYU pa3HBIX TUNOB JaHHBIX. [1o-
CJIEI0BATEIbHOCTh IAHHBIX I1OCJIE COPTUPOBKHU.

[IpomexxyTounsie uToru. IlocmenoBaTenbHOCTh JEUCTBUM TTPU COPTUPOBKE.
JlnanazoHbl COPTUPYEMBIX JAHHBIX.

dunpTpanus JaHHbIX. Buabl guiibTpoB. 3ananue yciaoBuid GuiabTpanuu.

TexcToBble GyHKIUU U 00J1aCTh UX IpUMEHEHUsA. CBsI3aHHbIE TAOIUIIBL.

Tunsl nuarpamMm. BeiOop Thna quarpammsl B 3aBUCUMOCTH OT €€ COAEPKU-
Moro. JluarpaMmsl ¢ AByMsl OCsIMU: cepa uX npuMeHeHus. PenakrupoBanue
JUarpaMMel.

Crtwu u popmarupoBanue B MS Word.

KosoHTUTYIBI Pa3HBIX Pa3IEIoB.

Texnonorus cBs3piBanusi 00bekToB OLE, 061acTh e€ npumMeHeHwus.

Tabnuibl B THIIEPTEKCTOBOM JIOKYMEHTE. [ 'paduyeckre CChUIKH.

OcHoBHBIE TPUEMBI paOboThI B iporpamme MS Power Point.

Cosznanne 6a3zoBbix Tabmui B MS Access.



